
[image: image1.emf]EQUIPMENT OR RESOURCE FAILURE

COMPLETE ASSETS – REPAIRS AND 

ACQUISITION FORM

http://www.cdu.edu.au/ehs/sels/documents/

RepairsandAcquisitionsForm2.pdf

OBTAIN QUOTATION FOR REPAIR

3 quotes required OR 

1 quote if sole supplier

NO

NO

SUBMIT FORM AND QUOTES TO SELS 

ASSETS COMMITTEE FOR 

CONSIDERATION

DECISION NOTIFICATION FROM ASSETS 

COMMITTEE

PROCEED TO PROCUREMENT

COMPLETE REQUEST BY 

COMMITTEE

SOURCE OTHER FUNDING

NOT 

FUNDED

NOT 

FUNDED

FUNDED

FUNDED

DEFERRED

DEFERRED

School of Environmental and Life Sciences

ASSETS – REPAIR or REPLACEMENT

REPAIRABLE?

OBTAIN QUOTATION FOR REPLACEMENT

3 quotes required OR 

1 quote if sole supplier

WARRANTY?

CONTACT SUPPLIER OR WARRANTY 

AGENT TO RESOLVE ISSUE

CHECK ITEM FOR ASSET STICKER

NOTE: This is a 7 digit alphanumeric barcode 

with the format A###### (eg. A123654)

CHECK WITH SUPPLIER

ASSET 

DETAIL 

FOUND?

CONTACT CDU ASSETS OFFICER TO 

CHECK ASSETS REGISTER

YES

YES

YES

YES

NO

NO

UNSURE

UNSURE

NO

NO

YES

YES

NO

NO


_1308041074.vsd
Title
￼


IDENTIFIED NEW RESOURCE REQUIRED


COMPLETE ASSETS – REPAIRS AND ACQUISITION FORM
http://www.cdu.edu.au/ehs/sels/documents/RepairsandAcquisitionsForm2.pdf


OBTAIN QUOTATION
3 quotes required OR 
1 quote if sole supplier


NO


SUBMIT FORM AND QUOTES TO SELS ASSETS COMMITTEE FOR CONSIDERATION


DECISION NOTIFICATION FROM ASSETS COMMITTEE


PROCEED TO PROCUREMENT


COMPLETE REQUEST BY COMMITTEE


SOURCE OTHER FUNDING


NOT FUNDED


FUNDED


DEFERRED


School of Environmental and Life Sciences
ASSETS – ACQUISITION OF NEW ITEM


EQUIPMENT OR RESOURCE FAILURE


COMPLETE ASSETS – REPAIRS AND ACQUISITION FORM
http://www.cdu.edu.au/ehs/sels/documents/RepairsandAcquisitionsForm2.pdf


OBTAIN QUOTATION FOR REPAIR
3 quotes required OR 
1 quote if sole supplier


NO


SUBMIT FORM AND QUOTES TO SELS ASSETS COMMITTEE FOR CONSIDERATION


DECISION NOTIFICATION FROM ASSETS COMMITTEE


PROCEED TO PROCUREMENT


COMPLETE REQUEST BY COMMITTEE


SOURCE OTHER FUNDING


NOT FUNDED


FUNDED


DEFERRED


School of Environmental and Life Sciences
ASSETS – REPAIR or REPLACEMENT


REPAIRABLE?


OBTAIN QUOTATION FOR REPLACEMENT
3 quotes required OR 
1 quote if sole supplier


WARRANTY?


CONTACT SUPPLIER OR WARRANTY AGENT TO RESOLVE ISSUE


CHECK ITEM FOR ASSET STICKER
NOTE: This is a 7 digit alphanumeric barcode with the format A###### (eg. A123654)


CHECK WITH SUPPLIER


ASSET DETAIL FOUND?


CONTACT CDU ASSETS OFFICER TO CHECK ASSETS REGISTER


YES


YES


NO


UNSURE


NO


YES


NO


ROUTINE MAINTENANCE/ SERVICE CONTRACT DUE


COMPLETE ASSETS – REPAIRS AND ACQUISITION FORM
http://www.cdu.edu.au/ehs/sels/documents/RepairsandAcquisitionsForm2.pdf


OBTAIN CURRENT QUOTATION



SUBMIT FORM AND QUOTE TO SELS ASSETS COMMITTEE FOR ACTION


DECISION NOTIFICATION FROM ASSETS COMMITTEE


PROCEED TO PROCUREMENT


FUNDED


School of Environmental and Life Sciences
ASSETS – MAINTENANCE and SERVICE CONTRACTS



