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Intent: Attributes: 

To provide a method for a HDR 
student to change their 
supervision arrangements 

Essential features of the process include: 

·  Consideration of the proposed changes by the current 
supervisory panel, the new supervisor, the school and the 
DVC(R) 
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HOS supports/ 
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supports/ rejects 
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DVC(R) that Supervisory 

Panel remains unchanged
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DVC(R) that Supervisory 

Panel remains unchanged

Recom mendation to 
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Panel remains unchanged
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applicable
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Process Step Summary of Process Responsibility 

Candidate 
downloads form 
from CDU web/ 
requests form from 
Research Office 

Forms for requesting a change to supervision 
arrangements (Appendices 1 to 4) are available on the 
CDU Research website at: 

http://www.cdu.edu.au/research/office/ChangeofSuperviso
rForm.RTF The HDR student can download the 
appropriate form from the web or request from the RDSO 
at the Research Office. 

Candidate 

Research Office 
provides form 

Research Office emails electronic copy of the form to HDR 
candidate upon request or provides a hard copy via 
internal/ external mail or in person at the Research Office. 

Research Office 

Candidate 
completes form 

Candidate completes all relevant sections of the form. Candidate 

Current 
Supervisory Panel 
supports/ rejects 
application 

The current supervisory panel considers the HDR 
student’s request and either supports or rejects the 
request. Principal supervisor signs off on the decision. 

Current supervisory 
panel 

Supervisory Panel 
remains unchanged 

If the current supervisory panel rejects the student’s 
request, it makes this recommendation to the DVC(R). 

Current supervisory 
panel 

New Supervisor 
supports/ rejects 
application 

If the current supervisory panel approves the student’s 
request, the form is passed on to the proposed new 
supervisor for consideration. The new supervisor either 
supports or rejects the request. 

New Supervisor 

Supervisory Panel 
remains unchanged 

If the new supervisor rejects the student’s request, they 
make this recommendation to the DVC(R).  

New Supervisor 

HOS supports/ 
rejects application 

If the new supervisor approves the student’s request, the 
form is passed on to the Head of School of the principal 
supervisor for consideration.  

HOS 

Supervisory Panel 
remains unchanged 

If the HOS rejects the student’s request, they make this 
recommendation to the DVC(R). 

HOS 

Research Office 
prepares 
documentation for 
decision by DVC(R) 

If the HOS approves the student’s request the form is 
passed on to the Deputy Vice Chancellor, Research 
[DVC(R)] via the Research Office. 

Research Office 

DVCR approves/ 
rejects application 

The DVC(R) considers the HDR students request 
including recommendations from the supervisory panel, 
new supervisor and Head of School, and either supports 
or rejects the request. DVC(R) informs RDSO of outcome. 

DVCR 

Research Office 
advises candidate, 
supervisory panel, 
HOS of outcome 
and updates 
internal records as 
applicable 

Research Office emails the candidate copying the email to 
the supervisory panel and the Head of School advising the 
student of the outcome of their request. Research Office 
also updates the Research Office’s Postgrad student 
database and the University’s Student Information 
System, Callista and files the documentation on the 
student’s file. 

Where the new supervisor is external to CDU the 
Research Office will also forward an external 
Supervision Agreement (Appendix 4) for completion 
and return. 

Research Office 
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Appendix 1 : 

 

 
 

CHANGE OF SUPERVISOR FORM FOR 
RESEARCH DEGREE CANDIDATES 

 
 

This form is to ensure that changes in Supervision gain approval from the Deputy Vice Chancellor, 
Research with the least possible disruption to both the candidate and the supervisors. Refer to 
paragraph 2.1.1 of the University Rules on Research Degree Supervision. Please fill in the following 
details and forward the form to:  Research Degrees and Scholarships Officer, Research Office. 
 
Candidate’s Name:       

Student Number:       

School Enrolment:       

Course Code:       

Name of Current 
Supervisor:        

Name of Nominated 
Supervisor:       

      % of 
Supervision       AOU                     

Reason for change in supervision: 

      
Date for Change to be 
effective:       

 
 
I agree to the changes in supervision detailed in this form 
 
Signature of principal supervisor ____________________________________ 
 
Signature of nominated supervisor ____________________________________ 
 
Signature of candidate ____________________________________ 
 

 
I recommend the change in supervision as detailed in this form 
 
Signature of Head of School (or Delegate) ___________________________________ 
 

 
OFFICE USE ONLY 
Approval by DVC(R)?   Yes / No Date__________________ 
Date copied to candidate & supervisor__________________ 
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Appendix 2  
 

 

 
 

ASSOCIATE SUPERVISOR FORM FOR 
RESEARCH DEGREE CANDIDATES 

 
 

This form is to ensure that establishment of, or change to existing, Associate Supervision gains 
approval from the Deputy Vice Chancellor, Research with the least possible disruption to both the 
candidate and all existing and nominated supervisors. Refer to paragraph 2.2 of the University Rules on 
Research Degree Supervision. Please fill in the following details. Add lines as required. Forward form 
to: Research Degrees and Scholarship Officer, Research Office. 

Candidate’s Name:       

Student Number:       

School Enrolment:       

Course Code:       
 
Name of Nominated Associate 
Supervisors : 
1. 
 
2. 

AOU of nominated supervisors* 
1.______ 
 
2.______ 
*To be filled in by supervisor. If external, choose 
“ex” 

If new supervisor/s not CDU staff, please provide contact details (address, email, 
phone): 
 
      

 
% of supervision performed by each supervisor (list ALL supervisors): 
Supervisor Name: 
1. 
2. 
3. 
4. 

% Supervision 
1. 
2. 
3. 
4. 

Please clearly state whether you are adding a new Supervisor or replacing a current 
Supervisor. Please provide reason/s for the change: 
 
 
 
      
Date for change to be effective:       
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I agree to the changes in supervision detailed in this form 
 
Signature and name of principal supervisor  __________________________     
_________________ 
 
Signature of nominated associate supervisor (1)_____________________________________ 
 
Signature of nominated associate supervisor (2)_____________________________________ 
 
Signature of candidate   _____________________________________ 
 

 
I recommend the change in supervision as detailed in this form 

 
Signature of Head of School  _____________________________________ 
 

 
OFFICE USE ONLY 
Approval by DVC(R)?   Yes / No Date__________________ 
 
Date copied to candidate & supervisor__________________ 
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Appendix 3  
 

 

 
 

NOMINATION OF SUPERVISOR FORM FOR 
RESEARCH COMPONENT OF A PROFESSIONAL DOCTORATE 

 
 

This form is to ensure that nominated Supervisor(s) are approved by Deputy Vice Chancellor, 
Research.  Please fill in the following details and forward the form to:  Research Degrees and 
Scholarships Officer, Research Office. 

Candidate’s Name:       

Student Number:       

School Enrolment:       

Course Code:       

Name of Nominated Supervisor:       
   
   

% of 
supervision 

    
  

%
  AOU                

   

RFCD                                  
   

FOS                                  
   

DISC                                  
   

SEO                                  
   

Codes available at http://www.cdu.edu.au/research/office/researchcodesandforms.htm  

Thesis Title: 

      

Date commencement of research component of Professional Doctorate: 

      

 

 
I agree to the nomination as Supervisor 
 
Signature of nominated supervisor ___________________________________________ 
Signature of candidate ___________________________________________ 
 

 
I recommend the supervision as detailed in this form 
 
Signature of Head of School ___________________________________ 

 
OFFICE USE ONLY 
Approval by DVC(R)?   Yes / No Date__________________ 
Date copied to candidate & supervisor__________________ 
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Appendix 4  
 
 
 
 
 
 
 

 
EXTERNAL SUPERVISION AGREEMENT 
RESEARCH POSTGRADUATE TRAINING 

 
 
Co-operation and collaboration between the Charles Darwin University (CDU) and external experienced 

researchers is of clear benefit to developing research training appropriate to the needs of the Northern 

Territory.  This agreement seeks to enhance the opportunities available to higher degree research 

students at the University by encouraging supervision from a range of experts who are either 

independent or are members of external research organisations.  

Students who are supervised under these arrangements: 

·  Will be enrolled with a faculty as CDU students; and 

·  Will have the same rights and access to facilities as internally supervised students. 

·  Researchers external to the University, recommended by the dean of a faculty as supervisors of 

students and accepted as qualified as such by the Deputy Vice Chancellor, Research will be 

appointed to adjunct positions at CDU and considered as members of academic staff at CDU for 

the purposes of all CDU policies and procedures relating to research student supervision. 

·  All administrative matters regarding student enrolment, including collection of fees, examination of 

theses, etc will remain the responsibility of CDU. 

·  The Faulty/ IAS will provide an honorarium, to external principal supervisors (not Associate 

supervisors) in the form of a conference airfare within Australia (available for direct flights only) to a 

maximum value of $1,000 or other arrangement as mutually agreed between Faculty/ IAS and 

supervisor.  Two airfares will be provided to supervisors of PhD candidates, and one airfare will be 

provided to the supervisor of a Master by Research candidate. 

·  The external supervisor should provide a curriculum vitae to the Deputy Vice Chancellor, Research 

to enable the supervisor to be a member of the Register of Supervisors. 
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Candidate’s Name 

 

 

Candidate’s Signature 

  

Course: 

 

External Supervisor’s Name 

 

Supervisor: 

 

External Supervisor’s Signature 

 

Head of School 

 

Approved by DVC(R) 

 

Date Date 

 
OFFICE USE ONLY 
Approval by DVC(R)?   Yes / No Date__________________ 
 
Date copied to candidate & supervisor__________________ 
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Document History and Version Control  

Version Date Approved  Approved by Brief Description 

1.0 20/05/2005 Academic Board Original process posted to web 

1.01 15/05/2007 Manager Research Office Update various web links 

 


