IAS Workplace Advisory Group

2 February 2006

10:00am

Attendees: Julian Gorman (Chair), Tony Griffiths, Michael Douglas, Donna Feltus, Natasha Lawrence (minutes).

Apologies: Bonita Moss, Helen Ashwell

Agenda Item 1: Electrical testing and tagging options for the IAS 

Everyone was in agreement that the testing and tagging be carried out by an external contractor provided by FAS. 

Julian will confirm what information FAS requires from each of the schools and send a form to the schools for everyone to complete with the information on the equipment (excluding computers) in their room. OHS officers for the schools will follow up where the staff member does not provide the information. 

Donna raised the issue of who would test and tag electrical equipment used by staff members and students who work off-campus. This needs to be followed up at the UHSG meeting with Neville Garrett.

Agenda Item 2: Progress of IAS Action Plan
The IAS WAG has agreed to ensure supervisors, OHS officers and Heads of School are fulfilling their duties under the IAS WAG Action Plan at school meetings. SER will raise the Action Plan at the SER Planning Meeting (scheduled 24 Feb 2006); SSPR will raise the point at the SSPR senior management meeting as will GSHP. 
Julian is to obtain electronic copies of the risk assessment forms used by EHS/SER for field work and the CDU form used for ergonomic/office OHS at induction and combine the two for the IAS. This adapted form will then be sent to supervisors in SER, SSPR and GSHP for use in office and project risk assessment. 

Accident reporting: Forms to be linked to website (see next item). 

Emergency procedures: Induction pack - five key things for IAS induction pack (risk assessment etc) and school-specific induction pack to contain emergency procedures specific to schools.

Agenda Item 3: Webpage development

Julian is to look through the Procedure, Field, and Safety manuals on the EHS website and adapt for use by IAS. The suggested changes will be amended by EHS admin and webpage sent to Natasha to upload on IAS OHS website. The IAS OHS website will also link directly to OHS forms (such as accident reporting) although these should be easier to find once the comprehensive EHS manuals are available to us. 
Agenda Item 4: Accidents and Incidents
SER has two serious 4WD accidents occurring within the last 4 months, one involving a fatality. As a result the IAS WAG has discussed and recommends the implementation of new guidelines governing the use of university 4WD. The issues discussed include: 
· the appropriateness of authorising a foreign researcher to drive a university vehicle though not officially connected to any university project/work

· areas for improvement in the 4WD training currently required to drive a university 4WD
· how new defensive driving training would be incorporated without becoming an unrealistic financial burden to projects.

 The Chair of the IAS WAG will advise the UHSG meeting that the training for drivers be revised to include a defensive driving element as well as the current recovery focussed 2 day lesson. This extra cost (estimated around $200p.p. according to Tony) should be automatically incorporated
The possibility of Safety and Health Group dedicating funds to the additional training was discussed and will be pursued at the next UHSG meeting.

The other schools have no accidents to report, only RSI complaints rectified by the purchase and use of ergonomic equipment, speaking software etc. 
Agenda Item 5: Working from Home

IAS WAG still waiting to hear from the head of Safety and Health Group on this matter. The issue has become more pressing as testing and tagging issue has come to the fore. To be raised again at UHSG meeting.

Agenda Item additional:

Donna raised the issue of fire hoses incorrectly/dangerously sited on building 39 (SSPR and GSHP site). Horst inspected the building with her and was concerned about the situation. He has recommended the installation of fire extinguishers about the building. Horst is to consult the appropriate person to have these installed.

Action list:

1. Chair to send out list to be filled in for tagging and testing by staff members of each school.
2. Chair to raise again the issue of external staff and students in light of tagging and testing – who will carry this out, who will be responsible etc.

3. Chair to adapt manuals from EHS once obtained from Neville to reflect IAS. Natasha to upload on IAS OHS website. Natasha to link to OHS forms directly on website.

4. Chair of IAS WAG to report on and recommend changes to 4WD guidelines due to 2 accidents experienced by SER within last 4 months. 
5. Members of IAS WAG to draw supervisors’ and Heads of School’s attention to IAS Action Plan at various meetings to make them aware of obligations.
