IAS Workplace Advisory Group

1 February 2007
9:30am

Attendees: Julian Gorman (Chair), Tony Griffiths, Elizabeth Creed, Donna Feltus, Hemali Seneviratne, Natasha Lawrence (minutes).

Apologies: Michael Douglas, Bonnie Moss.
Agenda Item 1: New student representative, stand in SSPR representative
The research school WAG representatives will call on IAS research students situated on campus for nominations / volunteers for a student representative to replace Elizabeth Creed, who is now employed by SSPR. Elizabeth will stand in as SSPR representative for Donna Feltus who will go on maternity leave soon. 

Agenda Item 2: Smoking
There are still incidents of smoking in and around building 39 and building 33. Once again Chair will remind the Head of SHARM at the next UHSG meeting to send a memo to Heads of Schools and Deans advising of their responsibility to keep public areas smoke-free. 

Agenda Item 3: Electrical testing
The IAS WAG will update the electrical testing and tagging register before the next UHSG meeting, in preparation for the tagging and testing to begin in February 2007. The Chair will send out the register to each representative for updating. 

Agenda Item 4: Working from home
A summary of the requirements and issues around staff and students working from home has been sent by the IAS WAG to Neville Garrett. The policy is still under review. To be followed up at the next UHSG meeting. 

Additional: Building wardens
There was confusion during an accidental fire alarm in building 39 this previous week. As no-one from LBA had attended the meeting convened by Neville Garret to discuss and assign warden responsibility in c39, LBA were unaware that Donna is the building warden for all 39. It seems no one from SHARM has advised LBA of the nominees or contacted them for input. It is noted that there are a series of drills planned for late February/early March and that a list of fire wardens and first aid officer have been circulated to Heads of School.
Additional: Research Office
· Hemali has informed the Research office of the OH&S WAG meetings and the availability of ergonomic inspections. 

Action list:

1. Chair to raise smoking issue at UHSG meeting - memo from SHARM/UHSG about no-smoking policy to go out to all Heads of School, Deans. 
2. All IAS schools and Research Office to update list of electrical equipment that needs testing – Chair to send forms out.
