IAS Workplace Advisory Group

16 August 2005

2:00pm

Attendees:
Julian Gorman, Michael Douglas, Tony Griffiths, Bonnie Moss, Donna Feltus, Helen Ashwell, Natasha Lawrence (minutes), Neville Garrett (guest). 

Apologies:
None.

External item: Neville Garrett re: Workplace Advisory Group

Neville Garrett (Manager SHARM) addressed the group on the responsibilities of the group and its intended functioning. Issues are to be dealt with as much as possible at the operational level. The Workplace Advisory Group (WAG) is expected to deal with issues beyond the remit of the supervisor/normal chain of command and refer issues where necessary to the Director or the University Health and Safety Group. The WAG is to foster a proactive approach to health and safety issues, rather than a reactive culture. The WAG will encourage hazard and accident reporting to enable the monitoring of trends within the workplace. Accidents within the IAS should be reported to the WAG. Risks not addressed on the Action Planning template can tabled at the WAG meetings. 
Agenda Item 1: Terms of Reference for WAG

Group satisfied with draft terms of reference for Institute of Advanced Studies (IAS) WAG. Terms of reference adopted 16/8/05.

Agenda Item 2: Chairperson for WAG

It was agreed that Julian Gorman would serve as the interim Chairperson until the Chief Technical Officer position for the SER is filled and replaces him. 

Agenda Item 3: IAS Action Planning Template

Neville Garrett went through the Planning Template to demonstrate the issues that may need to be considered by the IAS WAG. A general discussion amongst the group (lead by Neville) determined the WAG would meet again in a month’s time to fill in the Action Planning Template. Prior to this the risks peculiar to a School or section will be discussed within those groups. The deadline to have a complete Action Planning Template is November, to be operational as of 2006. 

In relation to the template, Donna raised the IAS staff at the Alice Springs campus and who would be responsible for their safety. Neville confirmed that generally the Alice Springs WAG (chaired by David Hurley) should be responsible, but that they can raise general IAS issues with the IAS WAG. 

Bonnie asked Neville whether there was a register of first-aid practitioners at CDU. Neville said that he is able to search on qualified first-aid practitioners on the system. 

Agenda Item 4: Ergonomic assessment on PhD space

Helen raised the last item outside of meeting. Quotes are to be obtained for the equipment recommended in the ergonomic assessment, and equipment purchased. 

Action list:

1. Natasha to disseminate minutes and terms of reference on website (within fortnight – pending approval from DVC) and to Manager SHARM.

2. Group to meet again to fill in Action Planning Template 16th September 2005. 

3. Follow up need for member of research office on WAG. Natasha to speak to IAS Executive Officer within week and approach Research Office if necessary. 

