IAS Workplace Advisory Group

18 July 2006

9:30am

Attendees: Tony Griffiths (Chair), Donna Feltus, Bonnie Moss, Elizabeth Creed, Natasha Lawrence (minutes).

Apologies: Julian Gorman, Michael Douglas, Research Office representative. 
Agenda Item 1: Electrical testing and tagging options for the IAS 

The database for electrical tagging and testing for the three IAS schools is now complete. The Research Office will need to be reminded about their tagging and testing requirements as they have so far not participated in the IAS WAG. The Chair is to comment on an item from the recent UHSG meeting, in which the Head of SHARM mentioned 
Agenda Item 2: Webpage development (field and safety manuals)
The amended field and safety manuals have been uploaded on the IAS OH&S webpage. The manuals are still on the EHS directory and have the EHS logos / template. This should be rectified within the week, now that the website writer has returned from leave. 
Agenda Item 3: Working from home
The OHS issues related to staff working from home was raised again. Donna has been advised by SHARM to produce a summary of the reasons and requirements for staff working off-campus to support working from home guidelines. IAS WAG to contribute Institute-wide issues to the document before submission to UHSG. Query – due date for report back to UHSG (from minutes) 08/08/08 a mistake?
Agenda Item 4: Further implementation of IAS Action Plan
SER have been asked to complete risk assessment forms. SER is currently about half-way through staff and students. SER, SSPR and GSHP all have current first aid qualified officers now. 
Agenda Item (additional): Complaint to UHSG re: OH&S incident
The WAG Chair registered a complaint with the UHSG regarding the issues around the painting of building 18. The complaint seems to have had a good hearing, and action has since been taken to prevent a repeat of this issue – e.g. notices about intended work now sent out.
Additional: Smoking
Chair to raise issue of smoking close to the entrances of buildings and in eating areas on campus again at UHSG to see if policy has been updated to comply with new NT smoking laws. Smoking is a problem particularly in building 39. Donna has been advised to place signs (stickers) about common area to deter smoking. GSHP Head of School to raise issue with director of NTGPE on return.
Additional: SER storage
The VC (at recent meeting with SER staff) was supportive of a new storage area being built for the field equipment used by SER. This should correct the OH&S issue of storing heavy objects up high, and in the wrong building. 
Action list:

1. Chair to remind Research Office of responsibilities to participate – attend occasional WAG meeting and complete electrical tagging and testing database. 
2. Chair to raise concern with idea of testing of electrical equipment in Dry only at next UHSG meeting. 
3. New WAG member Elizabeth to look at OH&S webpage with ‘fresh eyes’ and make suggestions. 
4. Draft document re: working from home to be amended and supported by whole of IAS WAG, for submission to SHARM and UHSG. Donna to email to group to make additions, Chair to table at next UHSG meeting.
5. Chair to raise issue of smoking policy at next UHSG meeting.

6. Items to visit for next meeting – risk assessment forms

 – IAS induction processes

