IAS Workplace Advisory Group

20 April 2006

9:30am

Attendees: Julian Gorman (Chair), Tony Griffiths, Donna Feltus, Natasha Lawrence (minutes).

Apologies: Michael Douglas, Bonita Moss, Helen Ashwell

Agenda Item 1: Electrical testing and tagging options for the IAS 

The Graduate School for Health Practice has submitted its electrical tagging and testing list. The School of Environmental Research and the School for Social and Policy Research have almost completed theirs. Needs to be finalised soon so testing can be organised.
Some of the information for the electrical assets database can be found on elVIS, but it is not up to date. Serial numbers and asset number can be found, as well as when the item was purchased, but not room and end user details.

Agenda Item 2: Working from home
Neville Garret says this has become the responsibility of Scott Snyder’s office. It does not seem to have progressed. This issue will be raised again at the UHSG meeting. 
Agenda Item 3: Webpage development (field and safety manuals)
Julian has amended the FEHS field and safety guides to suit the IAS (most specifically SER, who conducts more field research than any other IAS school). He has sent these changes to Sally Jones in EHS to change on their manual accordingly for us. She will do this in the next couple of weeks, and then it will be forwarded to Natasha to upload onto the IAS OH&S website. (Go to: www.cdu.edu/ias and click on the link to OHS)
Agenda Item 4: Further implementation of IAS Action Plan
Julian distributed some information through SER regarding ergonomics – he will send this to Donna and Natasha to be circulated in their respective schools. It will help remind people of their OH&S and personal safety obligations.
Ergonomics and manual handling have now been made compulsory courses by People Management and Development. It’s anticipated that new staff will be scheduled for these courses and continuing staff will be invited to register for the courses as they are run throughout the year. 
Agenda Item 5: OHS Policy and guidelines
Forced changes to the staffing levels in building 31 have led to OH&S issues, for example: 

· Non-compliance with safe egress requirements (900mm gaps in furniture for safe evacuation in event of fire, etc)

· Ergonomic issues, e.g. inappropriate angle of computers

· New desk under shelves leads to poor lifting habits

· Ergonomic issues, e.g. lack of space to safely lift or remove objects from high shelves.

This will be raised at the next UHSG meeting as an unacceptable compromise of staff safety and comfort. 
Agenda Item additional: OHS Incidents

The IAS WAG will lodge a formal complaint at the next UHSG meeting with regards to the handling of the painting in building 18 that was carried out recently. In summary, oil based paint was used in the building. Staff and students in the building were not notified or warned beforehand that this was going to happen. Staff and students were not offered an alternative work space for the duration of the painting, and there was no provision for the removal of fumes during the painting – windows were not even opened. As a result, at least a dozen staff and students felt ill for a week (nausea, headaches, light-headedness). Numerous complaints were made to HSE and the site was inspected. A promise was made to stop the painting and fix the situation. The painting continued with water-based paints which were slightly less toxic; the air-conditioning was increased to dispel the fumes (which spread them throughout the building, exacerbating the problem) and two pedestal fans were installed with little or no effect. Contractors were blamed the for the OHS violations as well as short staffing within BASD and assumed no responsibility for the well being of staff and students. 
OHS Hazards

SER needs to get feet for room dividers to stabilise them. GSHP needs to tape down the mat in the entrance to their section of the building (potential trip hazard).

Donna is trying to find out about the need to report a staff member’s car accident in their own car travelling to work – is it a worker’s compensation issue (apparently not) or a MACA incident? Donna will report findings to IAS WAG. Neville Garret has been informed. 
First Aid Kits
See action list. 
Other:
The IAS WAG is encompasses the Research Office as well as Menzies School of Health Research. The Research Office was happy to approach us as needed and not participate regularly, and MSHR have procedures in place – HSE suggested we obtain their OH&S minutes as available and file with our own. Perhaps it is time to approach these institutions again and remind them of the function of the IAS WAG?
Action list:

1. SSPR and SER to complete electrical assets spreadsheet.
2. Chair to raise again the issue of external staff and students – IAS WAG to provide examples. 
3. Natasha to upload IAS field, once completed. 
4. Chair to lodge formal complaint at UHSG re: handling of painting in c18.
5. Donna to approach SSPR students to replace Helen Ashwell as student rep while Helen is on research trip in Papua New Guinea.
6. SSPR and GSHP to install signs to indicate the position of first aid kits and ensure they are accessible in the first aid officer’s absence.
7. Natasha to provide Chair with names of MSHR and Research Office contacts (to involve these areas in WAG). 

8. Natasha to let Menzies know that we are having regular OHS meeting and that the minutes are available on the IAS website

9. Julian to let Research Group know we are having IAS WAG meeting and invite them to participate as part of the IAS.

