IAS Workplace Advisory Group

24 October 2006
9:30am

Attendees: Julian Gorman (Chair), Elizabeth Creed, Hemali Seneviratne (representing Research Office), Natasha Lawrence (minutes).

Apologies: Tony Griffiths, Michael Douglas, Bonnie Moss, Donna Feltus. 
Agenda Item 1: Smoking 

The WAG reports mixed success with the campaign to stop smoking in IAS school buildings. The installation of no smoking signs on c39.2 has resulted in less smoking but has not deterred everyone who shares the building. The incidence of smoking on c39.3 has declined due to the intervention of the Head of SHARM, who informally advised some OH&S representatives of the building that the prohibition on smoking included breezeways. This demonstrates that a memo from SHARM to all the Heads of Schools and Directors on campus would be effective, and discharge SHARM's responsibility to communicate the new policy to all areas.
Julian Gorman will raise the issue of smoking on the balcony/eating area of the cafeteria, in the same building and level as SER, at the next UHSG meeting. Julian will also confirm who is to pay for no-smoking signage on campus and investigate the possibility of having a uniform poster designed by SHARM for each area to print and mount.  

Agenda Item 2: IAS induction processes
Julian Gorman is to send out a template checklist of the issues to be considered at the induction of new staff and students to progress this. It was decided that a useful part of the induction process would include an introduction to the OH&S officer and floor warden and an ergonomic inspection by Horst Walters or offer of the same. Responsibility for these processes was nominally assigned to certain members of the WAG - Julian Gorman for SER, Donna Feltus for SSPR, Natasha Lawrence for GSHP, and Hemali Seneviratne for the Research Office.
Agenda Item 3: Risk assessment forms
Representatives from the schools discussed the completion of risk assessment forms and the forms currently in use. It appears SSPR, GSHP and the Research Office are currently compliant, where risk assessment forms are typically limited to the ergonomic forms filled in during the induction of new staff and students. The risk assessment forms used by SER are the same as those used by FEHS and consider a wider range of risks which one would expect with greater field work. All SER staff and students have completed risk assessment forms. Hemali will inform the Research Office about the availability of workplace ergonomic assessments. 

Agenda Item 4: Working from home
A summary of the requirements and issues around staff and students working from home has been sent by the IAS WAG to Neville Garrett. The policy is still under review. To be followed up at the next UHSG meeting. 

Agenda Item 5: Website
Elizabeth has reviewed the IAS WAG website for the group and suggested several improvements. These include mentioning students more explicitly and providing information about ergonomic assessments. The changes will be implemented by Natasha Lawrence ASAP.
Additional: 
· Donna is new Building Warden for c39, which includes the School for Social and Policy Research and the Graduate School for Health Practice. Hemali has volunteered to be OH&S representative for the Research Office. 
· Elizabeth relayed the concerns of a PhD student in the postgraduate space about the chilliness of the air-conditioning. She was advised to tell the student that she should inform her OH&S officer of the problem so it could be followed up with Facilities (Maurie Yee). 
· SER - another 4WD vehicle incident. 

· Electrical tagging and testing database - due for updates. 
· Elizabeth Creed to continue as PhD student representative on IAS WAG.

Action list:

1. Chair to raise issues at UHSG meeting - memo from SHARM/UHSG about no-smoking policy, review of the 4WD policy (include defensive driving), working from home and electrical tagging and testing. 
2. Chair to send out template checklist for induction processes.

3. Research Branch is to make a list of electrical equipment that needs testing – Julian to send Hemali a form

4. Hemali to inform the Research Office of the availability of ergonomic inspections.

5. IAS OH&S website to be updated - done.

