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	Purpose

	To implement safe working practices and procedures that will prevent injury and illness at the workplace and that, at the end of their working life, people will be able to enjoy a reasonable quality of life.


	General Information

	Health and Safety Legislation
	The Health and Safety Legislation consists of the Work Health Act (1992), Work Health (OH&S) Regulations, Australian Standards, and Codes of Practice (best practice, may be used in a court of law as evidence).

Objectives of the Health and Safety legislation:

· To ensure the safety of all people at the workplace (the University, this means all employees and others eg. Students and members of the public).

· To give all persons in the workplace responsibilities and, in that way, make everyone responsible.

· To identify the need for a consultative process where employers and employees can work together.  (This is achieved through the representation of both groups on health and safety committees).

· To stress that education and awareness are imperative in maintaining a safe and healthy workplace.

· Recommending ways of developing awareness of health and safety by:

· regular inspections of the workplace, reporting and recording of incidents and injuries; and

· implementing ongoing programs where the immediate objective is to achieve compliance and in the long term, best practice.


	Obligations
	It has been stated that everyone has responsibilities.  At Charles Darwin University it is the Vice-Chancellor, as the person in control of a workplace, who has the ultimate responsibility:

· to ensure the health and safety of all at work;

· to provide a safe place to work;

· to provide and maintain safe plant and systems of work.

The Vice-Chancellor has delegated health and safety responsibilities through Health, Safety and Environment (HSE) and the Managers (Deans/Directors) and Supervisors.

	Responsibilities
	At each level there are the following responsibilities:

Health, Safety and Environment (HSE)
The role of HSE is to assist and advise management and staff to ensure a safe and healthy workplace, provide a system to manage the health and safety of all at work, the provision of safe plant and systems of work, and a reporting and advisory role with Legislative bodies, both Commonwealth and Northern Territory.  This role includes:

· Inspection and auditing of workplaces and assessing risk to the health and safety of staff, students and visitors.

· Implementing systems for identifying, assessing, controlling, monitoring and recording hazards and risks.

· Providing an advisory service for staff and students for both general and technical health and safety matters.

· Providing an advisory service for staff for OH&S legislative requirements.

· Liaising with management and staff for implementation of occupational health and safety policy and procedures.

· Implementation of an accident/incident management system, including Workers’ Compensation and Rehabilitation.

· Providing and responding to requests for staff health and safety training.

· Acting in an advisory capacity as required for all Workplace Advisory Groups.
Management
Management is responsible to:

· Make sure that the identified legislative standards are promoted and met.

· Make sure that sufficient resources such as funds, personnel and time are allocated to H&S requirements.

· Actively promote and encourage H&S initiatives.

· Ensure staff are aware of, and understand, their duty of care (refer to the University Health and Safety Obligations).

· Support rehabilitation programs (refer the University Rehabilitation Guidelines) by encouraging early return to work.

· Make sure all persons in supervisory positions are adequately trained in H&S matters pertaining to their workplace.
Supervisors
Supervisors have the responsibility to:
· Supervise workers at the workplace to ensure that the workplace is safe and without danger to health.

· Be familiar with, and enforce health and safety legislation and identify any specific skills training required.

· Provide communication between management, staff, Health and Safety Committee and HSE.

· Make sure staff are provided with appropriate Personal Protective Equipment, know how to use it properly and take appropriate action to ensure its use where it is required.

· Make sure staff know, understand and properly follow prescribed safe working procedures.

· Encourage a system of good housekeeping.
· Respond to safety suggestions and actions to correct unsafe conditions and review all workplace inspections.

· Report accidents to HSE, fill out appropriate accident/incident forms and complete appropriate workers compensation forms if applicable.

· Ensure staff members are made aware of relevant University health and safety policies, procedures, guidelines and instructions on how to access them.

· Provide any specific information on health and safety that is deemed necessary (ie Material Safety Data Sheets).

· Advise contractors on the University health and safety standards (refer the University Health and Safety Advice for Contractors).

This may be achieved by:
· leading by example;

· showing concern for each person’s welfare;

· discussing safety when giving job assignments;

· reminding each individual that he/she is responsible for the safety of themselves and their fellow workers;

· asking for feedback on health and safety issues;

· monitoring safe work practices and culture by – 

a. instilling the practice of safe habits, practices and acts;

b. addressing unsafe acts and conditions

c. identifying suitable technical and safety skills training;

· making sure that proper tools and equipment are used and kept in good working order;

· when planning a job – think it through in order to become aware of potential hazards;

· selecting the employee with the appropriate skills for the job;

· listening, communicating and reacting to legitimate health and safety concerns and keeping the parties concerned informed of progress being made to address the situation;

· reporting all accidents/incidents and near misses in order to identify common problem/causes which may assist in preventing or reducing injury from an accident;

· liaise with HSE, local Workplace advisory group on health and safety issues.

Employees
All employees have the responsibility to:

· Act and perform duties in a safe and healthy manner;

· Wear and maintain personal protective equipment and clothing where necessary (refer to the University Personal Protective Equipment Guidelines).

· Take reasonable care for the health and safety of all persons at the workplace.

· Cooperate with the management to ensure health and safety standards are met and maintained.
· Comply with instructions given for their own health and safety and that of others.

· Neither wilfully nor recklessly interfere with, nor misuse, anything, which has been provided in the interests of health and safety;

· Eliminate and/or report any identified potential hazard that may result in injury or damage.
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