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	Lodgement of Application

	Please submit this form to the Staff Professional Development Consultant, People Management and Development, Orange Precinct, Building 12, Level 2, Casuarina, ensuring that you attach the following documentation:


	 FORMCHECKBOX 
   Statement of Relevance of the study from your Manager

     
	                                     FORMCHECKBOX 
  Timetable of proposed study 


	 FORMCHECKBOX 
  Memorandum of Grades (MOG) for previously approved application



	Applicant details 

	Surname
	     
	Given name(s)
	     

	Position title
	     
	Level
	     

	Faculty/Division
	     
	School/Area
	     

	Employment status

     
	 FORMCHECKBOX 
  Full time
	 FORMCHECKBOX 
  Part time  ►
	Hours per week
	     

	

	Study details


	Course title
	     
	Course code
	     

	Semester
	   
	Year      
	     
	Campus
	     
	Institution
	     


	Unit code
	Unit title
	Day of the week and times i.e. from — to

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Amount of study time required (maximum of 5 hours per week each semester)


	Hours per week for class attendance
	     
	I agree to make regular progress reports to my Dean/Director.

	Signature of applicant
	     
	Date
	     
	

	

	Manager’s recommendation

	I   FORMCHECKBOX 
 support      FORMCHECKBOX 
 do not support   this application.
	

	The employee   FORMCHECKBOX 
 will not      FORMCHECKBOX 
 will be    expected to make up the following amount of hours per week 
	      

	Name (print)
	     
	Contact no.
	     

	Signature 
	     
	Date
	     
	

	

	Approval Dean/Director (please complete this section then return to applicant)


	Note: Please attach a letter of support including the relevance of this study to the applicant’s position

This application is    FORMCHECKBOX 
   approved      FORMCHECKBOX 
  not approved. 

	Comments
	     

	Name (print)
	     
	Contact no.
	     

	Signature
	     
	Date
	     
	


	People Management and Development (office use only)

	 FORMCHECKBOX 
  Entered in Alesco
	
	PMD Staff member 
	     
	Date
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