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	Lodgement of reimbursement

	Please submit this form to the Staff Professional Development Consultant, People Management and Development, Orange Precinct, Building 12, Level 2, Casuarina, ensuring that you have attached the following documentation:


	 FORMCHECKBOX 
  Copy of your transcript/Memorandum of Grades (MOG)
	
	OR
	I completed my study at CDU and give permission for PMD to access my student records.     FORMCHECKBOX 


	 FORMCHECKBOX 
  Enrolment and Fees advice
	
	
	

	 FORMCHECKBOX 
  Receipt of payment of fees
	
	
	


	Applicant details 

	Surname 
	     
	Given name(s)
	     

	Position title
	     
	Level
	     

	Faculty/Division
	     
	School/Branch
	     

	Signature
	     
	Date
	     


	Enrolment details

	Course title
	     
	Course code
	     


Units for which reimbursement is sought
	Year
	Semester
	Unit Code
	Unit Title
	Credit Points
	Grade*

	    
	     
	     
	     
	   
	     

	    
	     
	     
	     
	   
	     

	    
	     
	     
	     
	   
	     

	    
	     
	     
	     
	   
	     


Note: * Please ensure a copy of your transcript is attached.
	Authorisation of payment by the General Manager, Human Resource Operations (PMD)

	 FORMCHECKBOX 
  I do not approve the reimbursement.   FORMCHECKBOX 
  I approve this reimbursement for the value of         
	$
	     

	Comments
	     

	Signature
	     
	Date
	     
	


	People Management and Development (office use only)

	 FORMCHECKBOX 
  Entered in Alesco
	
	Staff member
	     
	Date
	     

	 FORMCHECKBOX 
 Entered in Oracle Financial
	Requisition no.
	     
	
	
	











Charles Darwin University

