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Fractional Leave Calculator 
 
The Fractional Leave Calculator allows part-time (fractional) staff to view their 
actual leave balances as StaffOnline displays the Full Time Equivalent 
balances. 
 
Requirements 
 
1. Javascript must be enabled on your browser. 
 
2. You must know your position fraction.  If you are unsure what your 

fraction is, login to StaffOnline, click on the Employment Details folder 
and select Occupancy.  Click on the Show Occupancy button. 

 
 
3. This screen shows your occupancies in date order.  As a rule the most 

current occupancy will the top item.  Occasionally PMD will enter future 
occupancies and will push the current occupancy to number 2 or 3 on 
the list.  Please carefully check the date and click on the most current 
date.  

 
 



 

Version 10.0 Page 2 of 3 July 2007 

StaffOnline User Guide 
 
Fractional Leave Calculator 

 
4. Find the Occupancy Fraction and note the %. 

 
 
 
Using the Calculator 
 
1. In the Leave Balances screen under the Leave folder, click on the 

Fractional Leave Calculator link above the page heading.  This will 
open the calculator into a new window (IE) or tab (Mozilla). 
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2. Enter your Leave Balance from the Actual Balance field of the Leave 
Balances table. 
Enter your Position Fraction. See procedure above if you don’t know 
what it is. 
Click on the Calculate button. 

  
 
4. You Actual Fractional balance will be displayed below the buttons. 

  
 
 
5. To perform another calculation, click the Clear button. 
 
 
 


