Appeal – Special Consideration
(Higher Education)
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Dear Dean
I have experienced certain adverse and unforeseen circumstances that have impacted on my academic performance this semester in the following unit/s: 
	Unit Code
	Unit name
	Lecturer

	
	
	

	
	
	

	
	
	

	
	
	


I contacted my Lecturer/s and applied for Special Consideration on the following grounds:
( Medical reasons (i.e. an illness experienced by the student directly or by someone in their care)
( Compassionate reasons (i.e. death of a close family member or family breakdown)
( Hardship or trauma (i.e. victim of crime, sudden loss or gain of employment or severe disruption to domestic arrangements
( Other (please specify) _________________________________________________________________________________

The type of consideration I was looking for was: (see note 3 on the next page for examples – if requesting an extension please indicate how long in days or weeks)
	

	


The supporting documentation I provided to my Lecturer/s was: (see note 4 on the next page for examples – please attach copies of documents submitted)
	

	


I discussed my needs with my Lecturer or Theme Leader and my understanding of the reasons they gave me for not granting me consideration are:
	

	

	

	

	


However, I believe that the decision my Lecturer/s took did not adequately assess the impact that the adverse and unforeseen circumstances had on my academic performance and I wish to appeal the decision (please add additional information if required).
	

	

	

	

	

	

	

	

	


	I hereby declare that the above information is true and correct.
Student Signature:


Date:

/
/



	Please return this form by post to Support and Equity Services, Charles Darwin University, Darwin, NT 0909.

Or by Fax (08) 8946 6654 or email equity@cdu.edu.au


Notes

1. Further information about special consideration can be found at: http://www.cdu.edu.au/ses/specialconsideration.html
2. Special consideration is defined in the Assessment Rules as being "a process to help students minimise the impact of certain adverse and unforeseen circumstances on their progression and performance in units of study."


Essentially, special consideration provides appropriate adjustments to students that have been disadvantaged in 
their assessment tasks in comparison to other students. It seeks to 'level the playing field', in circumstances that are 
beyond a student's control and have an actual or potential impact on a student's ability to meet an assessment 
deadline, or academic performance.

3. The type of consideration you request depends on the assessment task and the circumstances surrounding the application but may include:
· an extension of time to complete an assessment task 
· the setting of a different assessment task that is academically equivalent

· exemption from attending compulsory classes, workshops, practical sessions or tutorials

· teaching staff taking account of the information contained in the application when assessing an assessment task and aggregating that information against the students previous assessment within the unit

· omitting the assessment item from the calculation of the final grade

· the rescheduling of School based exam or test 
· the granting of a special or supplementary exam

· the granting of an AC (Assessment Continues) grade 
4. Appropriate documentary evidence is required to verify claims for special consideration. The type of evidence you provide is determined by the adverse or unforeseen circumstances that you have experienced or the grounds of your application. The evidence should provide enough information of the severity or gravity of your situation to allow a reasonably informed decision to be taken. 


Your evidence may include:

· medical - certificate provided by a professional who is registered with a professional body such as medical practitioner, psychiatrist, psychologist or physiotherapist

· compassionate reasons - supporting letter from a counsellor (including the University Counsellor), doctor, religious leader, funeral director or a statutory declaration accompanied by corroborative evidence

· hardship/trauma - supporting letter or report from counsellor (including the University Counsellor), social worker, doctor, police officer or a statutory declaration accompanied by corroborative evidence 
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