[bookmark: _GoBack][image: Charles Darwin University]     GDesk Job No:_______________
Laptop Receive Form
*This form must be completed when receiving a device from the client and needs to remain with the device at all times whilst with ITMS.
*Please ensure that the client provides the power supply for their device.
*Please ensure that the further details field is completed and the GDesk job is updated when the client collects the device from ITMS.

	Date:


	Received By:

	Received From:


	Contact number: 


	Serial Number:


	Make and Model:


	Equipment Included:
Bag: Y/N
Power Supply: Y/N
Mouse: Y/N

Other Items:






	Further Details:
(Fault Description, Symptoms, Software Installation etc.)
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