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Academic Promotion
College Dean/Head of School  Assessor Nominations




	
	

	





	A    Personal Details 



Applicant Details
	Title    
	|_|    Mr     
	|_|   Ms     
	|_|  Mrs        
	|_| Dr     
	|_| AsPro  
	|_| Prof

	Family Name
Surname
	     
	
	Given name/s
	     
	

	College/School
	     
	
	Discipline
	     
	

	Campus
	     
	

	Academic Level being applied for
	     
	



College Dean / Head of School Details
	Title    
	[bookmark: Check64]|_|    Mr     
	[bookmark: Check65]|_|   Ms     
	[bookmark: Check66]|_|  Mrs        
	[bookmark: Check68]|_| Dr     
	[bookmark: Check67]|_| AsPro
	[bookmark: Check69]|_| Prof

	Family Name
     
Surname
	     
	
	Given name/s
	     
	



	B    College Dean / Head of School’s Role 

	The College Dean/Head of School is required to provide the names of three potential Assessors for promotion to Level B or C, or four Assessors for Level D or E, and comment on the suitability of the Applicant’s nominated Referees.  One of the assessors for promotion to Level D or E should be of international academic standing.
The Assessor does not act as a Referee.  They are more an expert in the field who are able to offer the Academic Promotions Committee a balanced and confidential assessment of the merits of the application according to the stated criteria. Assessors will also provide, if possible, an indication of the applicant's standing in the field or area of activity. Assessors should preferably be persons of eminence who may or may not be known personally to the applicant but who are aware of the applicant's activities in the areas on which the application is based and, normally, with whom the applicant has not collaborated or published. 
It is expected that Assessors will be external to the University.  Assessors should be at least at the level to which the applicant is applying, and preferably higher. Assessors must not include persons nominated as a Referee, either by the Applicant or members of the Academic Promotions Committee. The Academic Promotions Committee will make the final decision regarding the choice of Assessors.  
Applicants will not be informed of the identity of assessor’s. In addition, Applicants must not be consulted regarding the selection of assessors. The identity of assessors must not be disclosed at any time to applicants.  
Prior to nomination the assessors must be contacted by the College Dean/Head of School who has ascertained that they are able and willing to give a commitment to participate in the process if required.
The College Dean/Head of School then is requested to email an electronic, pdf scanned copy of the College Dean/Head of School Report, Senior Staff Member Report and College Dean/ Head of School Assessor Nominations to the Secretary at academicpromotions@cdu.edu.au  by the required deadlines.  Failure to do so may disadvantage the Applicant’s application.  

· The College Dean/Head of School and Senior Staff Member reports must be sighted and signed by the applicant before submission to the Secretary.
· The College Dean/Head of School Assessor Nominations is CONFIDENTIAL and is not to be sighted by the applicant.




	C    Assessor Nominations

	
IMPORTANT 
Please ensure that:
· nominated assessors are not the same as the applicant’s listed Referees. 
· all nominated assessors are at the same (or higher) academic level then that the Applicant is applying for.
· all nominated assessors are informed that they have been nominated, and commitment has been provided to participate in the process by providing a report on the application if required.
· all relevant fields below are current are filled correctly, this will save unnecessary delays that may disadvantage the Applicant’s application.


	1st Assessor Nomination 

	Title    
	|_|    Mr     
	|_|   Ms     
	|_|  Mrs        
	|_| Dr     
	|_| AsPro
	|_| Prof

	Family Name
     
Surname
	     
	
	Given name/s
	     
	

	Assessor’s academic level (e.g. Level E)
	     
	

	Employer/Organisation
	[bookmark: Text144]     



	Role and capacity to provide assessment
	[bookmark: Text143]     

	Postal Address
Postal address
	[bookmark: Text102]     
	Suburb/City
	[bookmark: Text121]     

	State
	     
	Country
	[bookmark: Text122]     
	Post/Zip code
	[bookmark: Text124]     
	Email
	[bookmark: Text123]     

	Phone no.
[bookmark: Text127]     
	(If outside Australia include international and country /area codes)
 
code
[bookmark: Text128]     
Country code
[bookmark: Text129]     
	[bookmark: Text140]     
[bookmark: Text130]     
Local no.
[bookmark: Text131]     



	All the boxes below must be checked (x) before submission.
|_| 	Assessor has agreed to provide a report if required
[bookmark: Text83]|_| 	I have contacted assessor	Date contacted:       






	2nd Assessor Nomination 

	Title    
	|_|    Mr     
	|_|   Ms     
	|_|  Mrs        
	|_| Dr     
	|_| AsPro
	|_| Prof

	Family Name
     
Surname
	     
	
	Given name/s
	     
	

	Assessor’s academic level (e.g. Level E)
	     
	

	Employer/Organisation
	     



	Role and capacity to provide assessment
	     

	Postal Address
Postal address
	     
	Suburb/City
	     

	State
	     
	Country
	     
	Post/Zip code
	     
	Email
	     

	Phone no.

	(If outside Australia include international and country /area codes)
 
code
     
Country code
     
	     

     
Local no.
     

	All the boxes below must be checked (x) before submission.
|_| 	Assessor has agreed to provide a report if required
|_| 	I have contacted assessor	Date contacted:       




	3rd Assessor Nomination 

	Title    
	|_|    Mr     
	|_|   Ms     
	|_|  Mrs        
	|_| Dr     
	|_| AsPro  
	|_| Prof

	Family Name
     
Surname
	     
	
	Given name/s
	     
	

	Assessor’s academic level (e.g. Level E)
	     
	

	Employer/Organisation
	     



	Role and capacity to provide assessment
	     

	Postal Address
Postal address
	     
	Suburb/City
	     

	State
	     
	Country
	     
	Post/Zip code
	     
	Email
	     

	Phone no.
     
	(If outside Australia include international and country /area codes)
 
code
     
Country code
     
	     
     
Local no.
     



	All the boxes below must be checked (x) before submission.
|_| 	Assessor has agreed to provide a report if required
|_| 	I have contacted assessor	Date contacted:       



	
4th Assessor Nomination (Level D or E only)

	Title    
	|_|    Mr     
	|_|   Ms     
	|_|  Mrs        
	|_| Dr     
	|_| AsPro
	|_| Prof

	Family Name
     
Surname
	     
	
	Given name/s
	     
	

	Assessor’s academic level (e.g. Level E)
	     
	

	Employer/Organisation
	     



	Role and capacity to provide assessment
	     

	Postal Address
Postal address
	     
	Suburb/City
	     

	State
	     
	Country
	     
	Post/Zip code
	     
	Email
	     

	Phone no.
     
	(If outside Australia include international and country /area codes)
 
code
     
Country code
     
	     
     
Local no.
     



	All the boxes below must be checked (x) before submission.
|_| 	Assessor has agreed to provide a report if required
|_| 	I have contacted assessor	Date contacted:       



	College Dean/Head of School’s signature
	     
	Date
	     

	



Responsibilities of the College Dean/Head of School are to email an electronic, pdf scanned copy of the College Dean/Head of School Report, Senior Staff Member Report and College Dean/Head of School Assessor Nominations to the Secretary at academicpromotions@cdu.edu.au by the required deadlines.  Failure to do so may disadvantage the applicant’s application.  

· The College Dean/Head of School and Senior Staff Member reports must be sighted and signed by the applicant before submission to the Secretary.
· This College Dean/Head of School Assessor Nominations is CONFIDENTIAL and is not to be sighted by the applicant.

Enclosed with this report are the following documents:
|_|  College Dean/Head of School Report
|_|  Senior Staff Member Report
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