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Please Note: 	
If you are currently employed at CDU, please request changes to your disbursement of your net pay details through StaffOnline
When amending or closing your account, you need to consider the Office of People and Capability pay cut-off dates.  Please contact us for further information or assistance.

☐New Employee		 ☐Existing employee (who does not have access to StaffOnline)

Name			_____________________________________________________________________________________

Faculty/Division		___________________________________	School/branch _____________________________________

Signature		___________________________________	Date _____________________________________________    

	SECTION 1: FINANCIAL INSTITUTION DETAILS

	[bookmark: _Hlk490576061]
New employees: 

Please note bank account details supplied will be used to pay salary, allowances, reimbursements and any other payments due to you.

	☐ Please deposit my net pay into the following account:

	Name of financial institution:
	

	BSB No.:
	     
	Account No.:      

	
Existing Employees change request (ONLY for existing CDU employees who do not have access to StaffOnline)

☐ I wish to change from the Financial Institution where my net pay is currently deposited to a different financial Institution as detailed above


	SECTION 2: ADDITIONAL INSTITUTION OR CHANGE FINANCIAL INSTITUTION

	
[bookmark: Text1]Please deposit $       from my net pay into the following account with the remainder deposited into the Financial Institution described above.


	Name of financial institution:
	     

	BSB No.:
	     
	Account No.:      

	
Existing Employees change request (ONLY for existing CDU employees who do not have access to StaffOnline)

☐ I wish to change from the Financial Institution where my net pay is currently deposited to a different financial Institution as detailed above












Please forward to the Office of People and Capabilities, Orange Precinct, Building 12, Level 2 or email:  salaries@cdu.edu.au
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