	CDU EMERGENCY Evacuation Checklist



	Date
	Name _________________

______________________
	  Time
	Signature _________________________                              
_________________________________


	
	Fire and/or Smoke
	
	Aggressive/threatening person
	
	

	
	Bomb Threat
	
	Hazardous substance
	
	

	
	Medical emergency
	
	Other
	
	

	
	
	
	
	
	

	
	Emergency Services
AmbulanceFire    Police    
	000  

	
	CDU Campus Security    OR

 On Scene Commander (OSC)
	8946 6699  / 8946 7777 – Casuarina Campus  or Local Security contact number 

	
	Retrieve and wear  PPE 

 (Warden/First Aid helmets)
	

	
	Retrieve First Aid Kit/s
	

	
	Assign First Aid officer to Assembly Area
	

	
	Clear all areas of floor/building 
	

	
	Assign Sentries to entry/exits
	

	
	Account for all staff/students
	

	
	Report to OSC/Emergency Services
	

	What happened? 
(brief description)
	

	Who was involved; how many?
	

	Medical issues, injuries, casualties?
	

	Location? (Campus/Building/Level)
	

	Where did it take place? (e.g. kitchen, workshop)
	

	Issues/comments

(e.g. 3 people stuck on Level 3; wheelchair on Level 5)
	

	
	
	
	
	
	


This form is to be used by the Building Warden as a checklist during an emergency. This form will help you brief the On-Scene Commander and Emergency Services when they arrive on scene.
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