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All your records and information are confidential and secured on your Personal file in the University’s Human Resource Information System (HRIS).  The University is committed to protecting your privacy.  The University’s Privacy Policy can be viewed at http://www.cdu.edu.au/governance/documents/9.0Privacy.pdf

Please return this form to the Office of People and Capability (OPC), Orange Precinct, Building 12, Level 2, Casuarina or email to HRClientServices@cdu.edu.au

	SECTION 1: PERSONAL DETAILS

	[bookmark: _Hlk490576061]Title:
	     
	Surname:
	     
	Given names:
	     

	Preferred name:
	     
	Date of birth:
	     
	☐ Male ☐ Female ☐ Other

	Residential address:
	Postal Address (if different from residential):

	     
	     

	     
	     

	     
	Postcode:      
	     
	Postcode:      

	I commenced / will commence work on:      

	

	SECTION 2: EMERGENCY CONTACTS

	Primary Contact
	

	
	

	[bookmark: _Hlk490646890]Surname: 
	     
	Contact address: 

	Given Name: 
	     
	     

	[bookmark: _Hlk490647375]Telephone no:
	      business hours
	     

	
	      after hours
	     

	Relationship: 
	     
	     

	
	

	Secondary Contact
	

	
	

	Surname: 
	     
	Contact address: 

	Given Name: 
	     
	     

	Telephone no:
	      business hours
	     

	
	      after hours
	     

	Relationship: 
	     
	     






Employee signature: ____________________________________________________	Date: ______________________________
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