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1. Present and apologies
	Role
	Name
	Position

	Chair
	
	

	Secretary/Minutes
	
	

	Standing members
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Apologies
	
	

	
	
	

	
	
	

	
	
	



2. Acceptance Previous Minutes 
Meeting commenced at XXX.  The following apologies were noted:
· XXXX
· XXXX


3. Matters arising/outstanding action items from previous minutes



4. Reports from committee representatives Including new action items

[bookmark: _GoBack]
5. Reports and correspondence received by the committee


6. Review:

a. accident, incident and injury reports (AIIR)
b. hazard reports, notifications
c. statistics
d. investigations and
e. Corrective Actions Tracking Table



7. Progress report and review of health and safety procedures, plans and documentation.


8. Review of local facilities or activities and events that may affect health and safety 



9. Review of activity undertaken, reports issued and corrective actions required by external auditors and regulators related to health and safety. – As required



10. Next Meeting Date


11. Meeting closed at   XX:XX  Day Month 2018







 



People and Capability
SEW 09-06-18
Table 1: Outstanding Corrective Action Items

	TRAFFIC LIGHT REPORTING

	Item on Track
	Item Overdue
	Item on Hold


	Serial
	Safety Issue
	 Inclusion Date 
	Action Required
	Responsible Person
	Due date for completion
	Status/Update

	e.g.

	Students potentially effected by drugs and alcohol on Campus    
	5 May 18
	Review current CDU Policy to ensure Teachers etc have the resources to deal with these situations effectively
	Manager SEW
	12 Aug 18
	Update to be provided at the next UHSC 
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