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	LODGEMENT OF APPLICATION

	International Conference Funding provides support for staff members to deliver a major paper every two years. The level of support is limited to a portion of total travel costs, depending on available funding, but up to a maximum of $1500. Remaining costs may be met by the Faculty/Area or by the staff member personally.
Please submit this form, ensuring you have attached the following documentation to Office of People and Capability (OPC) Orange Precinct, Building 12, Level 2, Casuarina campus.

	☐ Fully authorised Movement Request with confirmed travel itinerary
	☐Letter of invitation to present a major conference paper
☐Copy of conference paper abstract

	APPLICANT DETAILS 

	Surname
	[bookmark: Text1]     
	Given name(s)
	[bookmark: Text86]     

	Position title
	     
	Level
	[bookmark: Text87]     

	Faculty/Division
	[bookmark: Text90]     
	School / Branch
	[bookmark: Text89]     

	CONFERENCE DETAILS


	Conference name
	     

	Title of Paper
	[bookmark: Text128]     

	Dates
	      From
	[bookmark: Text126]     
	To
	[bookmark: Text127]     
	

	How is your usual workload going to be covered? 

	[bookmark: Text137]     

	COSTS (as per authorised Movement Request). Note: Registration costs will not be considered.


	Travel (flights) 
	$
	[bookmark: Text116]     
	

	Travel allowance
	$
	[bookmark: Text115]     
	    (refer to TA calculator – University Finance Forms website)

	Accommodation
	$
	     
	

	Total
	$
	[bookmark: Text117]     
	Cost Code
		    
	/
	    
	/
	    
	/
	    
	/
	    




	LAST INTERNATIONAL CONFERENCE FOR WHICH FUNDING WAS APPROVED


	Conference name
	[bookmark: Text123]     

	Dates
	     From
	[bookmark: Text129]     
	To
	     
	

	AREA APPROVAL


	Application supported by   ☐  Head of School      ☐ Supervisor

	Name 
	[bookmark: Text134]     
	Signature
	[bookmark: Text138]     
	Date
	     

	Application supported by   ☐ PVC  ☐  Executive Director/Director

	Name
	     
	Signature
	     
	Date
	     

	APPROVAL DIRECTOR, OFFICE OF PEOPLE AND CAPABILITY

	Approved amount     $
	     
	Signature
	     
	Date
	[bookmark: Text143]     
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