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	[bookmark: _GoBack]Position title
	     

	Position number
	     

	Position classification
	     

	Organisational unit
	     

	Location
	     

	Reporting to title
	     

	Special provisions
The following special provisions listed in red are intended as an example.
	· Appointment is contingent upon receipt of a satisfactory National Criminal History check and NT Working with Children clearance. 
· Ability to travel to regional and remote locations
· It is a requirement of the position for the occupier to hold a current clean NT drivers licence.



	SECTION 1: Purpose of the role 



	SECTION 2: Key accountabilities


The following accountabilities are not exhaustive and may include others as directed from time-to-time.
[Sub-heading]
·      
·      
·      
[Sub-heading]
·      
·      
·      
 [Sub-heading]
·      
·      
·      
 Additional accountabilities at [HEW LEVEL X] *use for broadbanded roles only
·      
·      
·      


	SECTION 3: Selection competencies


Essential competencies – Recommended maximum of 5 is considered best practice
1.      
2.      
3.      
4.      
5.      
Desirable competencies – Recommended maximum of 3 is considered best practice.
1.      
2.      
3.      

	[bookmark: _Hlk511227052]SECTION 4: Position approval and acceptance


Position Profiles are reviewed by the Talent Acquisition Consultant in partnership with the delegated authority.
	[bookmark: _Hlk511287214]Name:
	     
	Position:
	     

	Signed:
	     
	Date:
	     

	Managers Approval         

	[bookmark: _Hlk510768765]Name:
	     
	Position:
	     

	Signed:
	     
	Date:
	     

	People and Capability Endorsement


	SECTION 5: Employee Relations approval – only applicable for new or a reclassification of position

	|_| APPROVED - Classification of proposed new position 
	|_| APPROVED - Reclassification of position 	

	
	Current Classification       

	
	New Classification             

	
	Effective Date                    

	Name:
	     
	Position:
	     

	Signed:
	     
	Date:
	     

	Employee Relations Approval 
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