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Application to Purchase Additional Leave

	Information about overtime entitlements can be found in Clause 42. Purchased Leave of the Charles Darwin University and Union Enterprise Agreement 2018 and related University policies or procedures.

	SECTION 1: APPLICANT DETAILS

	Employee name
	[bookmark: Text1]     
	Employee ID
	[bookmark: Text2]     

	College/School/Division
	[bookmark: Text139]     

	SECTION 2: REQUEST

	
	Number of Weeks of Purchased Leave
	Percentage of Full-Time Salary

	☐
	1 week
	98.0769

	☐
	2 weeks
	96.1538

	☐
	3 weeks
	94.2308

	☐
	4 weeks
	92.3077

	☐
	5 weeks
	90.3846

	☐
	6 weeks
	88.4615

	Nominated Start Date (purchased leave rate will commence at the start of first pay period after the nominated date):
	     

	SECTION 3: DECLARATION

	I acknowledge and accept that:

	☐
	My salary will be reduced to the applicable percentage of full-time salary, above, for a period of 52 weeks from the first pay period following the nominated start date.

	☐
	The percentage of full-time salary will be the salary rate applicable for all purposes during the agreement, including calculation of superannuation and payment for other types of leave taken.

	☐
	Additional leave purchased must be used during the period of this agreement.

	☐
	By signing this form, I agree and consent to recovery of any overpayment of salary and adjustment to leave entitlements if required.

	☐
	The University recommends employees seek independent financial advice regarding the implications of the purchased leave agreement.

	Employee Signature
	     
	Date
	     

	[bookmark: _Hlk533063502][bookmark: _Hlk496258124][bookmark: _GoBack]SECTION 4: APPROVAL

	[bookmark: _Hlk533063324]☐ Approved    ☐ Rejected     Comments:       

	Supervisor’s name
	     
	Signature
	     
	[bookmark: Text120]Date
	     

	To be forwarded to People and Capability for processing.
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