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Record of Remote Teaching

	Information about overtime entitlements can be found in Clause 24. Remote Teaching Bonus of the Charles Darwin University and Union Enterprise Agreement 2018 and related policies or procedures.

	SECTION 1: EMPLOYEE DETAILS

	Employee name
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	SECTION 2: DELIVERY DETAILS
	
	
	

	
	
	
	

	DELIVERY LOCATION
	DATES (INCLUDING TRAVEL)
	MOVEMENT REQ NO.
	DAYS CLAIMED
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	Total days claimed
	
	     

	WEEKEND ALLOWANCE (Allowance of $103.20 payable for employees required to spend a weekend in a Remote Location)

	DELIVERY LOCATION
	WEEKEND DATES
	MOVEMENT REQ NO.
	ALLOWANCE
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	Total ($) amount claimed 
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	SECTION 3: EMPLOYEE DECLARATION 

	I certify that this is a true and accurate record of my remote delivery in this calendar year. I further certify that all rolls and results for this calendar year have been completed accurately, meet required standards and have been submitted appropriately.

	Employee Signature
	     
	Date 
	     

	SECTION 4: APPROVAL

	☐ Approved   ☐  Not Approved  
	Comments:
	     

	☐	I confirm that the above locations are areas in the Northern Territory not within a 50kms radius (from the post office) of any of Darwin, Palmerston, Katherine, Batchelor, Alice Springs, Tennant Creek, Nhulunbuy, Jabiru, and interstate areas by agreement.

	Supervisor’s name
	     
	Signature
	     
	Date
	     


[bookmark: _GoBack]To be forwarded to People and Capability for processing
image1.jpg
= CHARLES
DARWIN
~ UNIVERSITY





