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	Faculty / Division

	
	

	Activity (the scope of this risk assessment)
	     
	Location (of activity)  
	     

	Risk assessment carried out by (name and title)
	     
	
	     

	Risk assessment approved by (name and title)
	     
	
	     

	Date approved
	     
	
	
	


	Activity
Detail the activity being assessed. Break into steps and give sufficient detail to allow identification of all hazards
	Hazards Identified

The potential that an event or sequence of events will cause harm or damage.  List all hazards associated with each of the listed steps of this activity
	Risks Identified

Assess the likelihood and severity of harm or damage that an event or sequence of events will cause. List all risks associated with each of the hazards listed
	Risk Level (initial)
Using the attached Risk Matrix(1), determine the risk level as it is currently presenting itself. If the risk level is determined as Low, this is the final risk level
	Proposed Risk Control Measures

Propose appropriate measures for each risk with a risk level of Medium(2) or High(2) to either eliminate the risk or reduce the risk.
	Risk Level (final)
Taking into account proposed risk control measure/s(3), use the Risk Matrix to, 
re-assess the risk to 
determine the final (residual) risk level(2)

	     
	     
	
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


Notes:
 (1)  Refer to Attachment A
 (2)  Generally at CDU, if a risk cannot be eliminated. Control measures must be implemented to reduce the final (residual) risk level to Low.  Depending on specific circumstances, a low risk level may not be achievable, and a higher risk level (e.g. Medium) may be, as far as is reasonably practicable, acceptable.  However, acceptance of a higher risk level should be discussed with and approved by a Manager with the commensurate authority to approve such a higher risk level (e.g. Director, HOS or PVC).

 (3)  Refer to Attachment B.  Use of the Action Plan template may assist with the implementation of proposed (new) risk control measures.

Attachment A: Risk Matrix
	STEP 1  Consider the CONSEQUENCES
	
	STEP 2   Consider the LIKELIHOOD
	
	STEP 3   Calculate the RISK LEVEL

	Consider what is known and what could reasonably be expected to happen.

Look at the descriptions and choose the most suitable.
	
	What is the likelihood of the consequence identified in Step 1 happening?
Look at the descriptions and choose the most suitable.
	
	1. Select the appropriate column for Step 1 on the matrix below.
2. Select the appropriate line for Step 2 on the matrix below.
3. Circle the risk score where the two intersect. 

	
	
	
	
	
	
	
	CONSEQUENCE

	Consequence
	Description
	
	Likelihood
	Description
	
	
	Insignif.
	Minor
	Moderate
	Major

	Major
	Death or extensive injury
	
	A
	Is expected to occur
	
	LIKELIHOOD
	A
	Medium
	High
	High
	High

	Moderate
	Medical Treatment
	
	B
	Could probably occur
	
	
	B
	Medium
	Medium
	High
	High

	Minor
	First Aid Treatment
	
	C
	Could occur, but only rarely
	
	
	C
	Low
	Medium
	Medium
	High

	Insignificant
	No Treatment
	
	D
	May occur, but probably never will
	
	
	D
	Low
	Low
	Medium
	Medium


The Hierarchy of Controls

When assessing/selecting risk control measures, the following priorities must be applied:

1. Elimination of the risk

2. If it is not reasonably practicable to eliminate the risk, the risk must be reduced through:

a. Substituting the hazard with one that presents a lesser risk

b. Isolating the hazard from workers to contain the risk

c. Changing the design of plant or equipment to reduce the risk (referred to as engineering controls)
3. If there still remains a risk, administrative controls (procedures, signage, etc.) must be implemented

4. If there still remains a risk, the provision and use of suitable personal protective equipment (PPE) must be ensured.

Note: Risk treatment may consist of a combination of several risk control measures.
DEFINITIONS

Reasonably practicable

When trying to establish during a risk assessment, if risk control measures are reasonably practicable, consider the following matters:
· the likelihood of the hazard or risk concerned occurring;

· the degree of harm that might result from the hazard or risk;

· what the person concerned knows, or ought reasonably to know, about the hazard or risk, and ways of eliminating or minimising the risk;

· the availability and suitability of ways to eliminate or minimise the risk; and

· after assessing the above, consider the cost associated with available ways of eliminating or minimising the risk, including whether the cost is grossly disproportionate to the risk. 

Hazard

A hazard is a source or situation that has the potential to cause injury or disease to people, damage to the environment, equipment or property, or a combination of these. It can also be expressed in terms of unwanted or excess energy with the capacity to cause injury or disease. 

Examples include the workplace environment itself (poor lighting or slippery floors), the work organisation (inappropriate work flow or inadequate procedures) or the equipment/plant used (noisy machinery or unsuitable PPE).

Risk

In the context of a risk assessment, risk is referred to as the combination of the frequency (or probability of occurrence) and the consequences associated with an identified hazard or hazardous event.  

For example, the workplace hazard of poor lighting has associated risks such as injuries due to slips/trips. There could also be security related risks. The consequences of a fall related injury may, for example, range from ‘minor’ (some bruising – first aid) to ‘moderate’ (broken hip – hospital admission) depending on the particulars of the person who falls.  The likelihood for this to occur may range from ‘could probably occur’ to ‘could occur but only rarely’, Consider what is known about previous incidents, similar incidents elsewhere and/or what could reasonably be expected to occur.  

Attachment B: Action Plan

	Proposed (new) risk control measures (what and how)
	Accountability (who is responsible for implementation)
	Completion Date

	     
	     
	     


DECLARATIONS
Person conducting Risk Assessment
I declare that I have completed the above Risk Assessment to the best of my knowledge and where necessary I have consulted with all relevant parties to assist in this process. I understand that it is my responsibility to ensure that all participants in this activity are sufficiently briefed about the hazards/risks identified and the risk control measures in place as documented above.

	Name: 
	
	
	Signed:
	
	
	Dated:
	

	
	Person conducting the Risk Assessment
	
	
	
	
	
	



Supervisor of person conducting Risk Assessment

As the Supervisor of the person conducting the Risk Assessment, I declare that I have thoroughly checked this Risk Assessment. I acknowledge that I have a responsibility as a supervisor to ensure that all risk control measures are in place.
	Name: 
	
	
	Signed:
	
	
	Dated:
	

	
	Supervisor
	
	
	
	
	
	



Head of School / Director / PVC

I declare that I have positively confirmed that the supervisor has thoroughly checked the Risk Assessment, and that I have ensured that appropriate resources are available for this activity to proceed safely.
	Name: 
	
	
	Signed:
	
	
	Dated:
	

	
	Head of School / Director / PVC
	
	
	
	
	
	



Note: This Risk Assessment is only considered completed and approved when all signatures have been obtained.
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