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People and Capability
SEW 10-06-18

AGENDA

1. Attendance/apologies.


2. Acceptance of minutes of the previous meeting.

3. Matters arising/outstanding action items from previous minutes.

4. Reports from committee representatives – including new items

5. Reports and correspondence received by the committee

6. Review accident,

a. Incident and injury reports (AIIR)
b. Risk and Hazard reports (Top 3 Risks – what are they and how are they tracking)
c. Investigations and
d. [bookmark: _Hlk515433859]Corrective Actions Tracking Table

7. Review of (SEW) Workplace Assessment Report, corrective actions and progress to completion.

8. Review of local health and safety procedures, plans and documentation.

9. Review of changes to the local facilities or activities that may affect health and safety.

10. Final Around the Table

11. Next meeting date.

[bookmark: _GoBack]NOTE:  Schools and Colleges can adapt this agenda to meet their local needs
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