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Applicant Details
	Title    
	|_|    Mr     
	|_|   Ms     
	|_|  Mrs        
	|_| Dr     
	|_| AsPro  
	|_| Prof

	Family Name
Surname
	     
	
	Given name/s
	     
	

	College/School
	     
	
	 Discipline
	     
	

	Campus
	     
	

	Academic Level being applied for
	     
	



Senior Staff Details
	Title    
	[bookmark: Check64]|_|    Mr     
	[bookmark: Check65]|_|   Ms     
	[bookmark: Check66]|_|  Mrs        
	[bookmark: Check68]|_| Dr     
	[bookmark: Check67]|_| AsPro  
	[bookmark: Check69]|_| Prof

	Family Name
     
Surname
	     
	
	Given name/s
	     
	



	B    Senior Staff Member’s Role

	
A report must be provided on each application for Academic Promotion by a Senior Staff Member in the relevant discipline area and College/School.  The report must consider the performance, standing, contributions and achievements of the Applicant in relation to the application.  A combined report should be provided if it is considered appropriate to consult more than one Senior Staff Member 

Assessment of an application should include consideration of the Applicant’s performance relative to opportunity. This may include personal or professional circumstances which have affected the overall time available for academic activities and therefore the quantity or rate of output, the opportunity to participate in certain types of academic activities and/or the consistency of activities or output over the period under consideration. A combined report should be provided if it is considered appropriate to consult more than one Senior Staff Member 

The completed Senior Staff Member Report should be provided to the College Dean/Head of School.  Reports are to be sighted and signed by the Applicant, then the College Dean/Head of School is required to forward an electronic, scanned pdf copy of the Senior Staff Member Report to the Secretary for Academic Promotions at academicpromotions@cdu.edu.au .  The closing date for reports will be provided by the Secretary.  




	C    Academic and Professional Contribution


The University will recognise and reward demonstrated professional contribution and sustained academic contribution in one or more of the University Core Business Areas through a transparent and consistent process of promotion.  Promotion will be awarded on the basis of the quality and impact of contributions to the University’s goals in these areas. 

Vocational Education and Training academic staff applicants should address their contribution at the level of the relevant Academic Staff Classifiers for teaching in Vocational Education and Training (Enterprise Agreement 2011 Schedule C). Where a member of staff presents a case claiming a significant contribution to additional Core Business Areas this will be included in the assessment.  

Higher Education academic staff should address three Core Business Areas of which Teaching & Learning and Research & Scholarship are mandatory. Where a member of Higher Education staff is explicitly employed as defined by their position description to work exclusively within one area of Core Business, assessment will be based on that provision (consistent with Clause 66 of the Charles Darwin University and Union Enterprise Agreement 2011).

Evaluation of the case for promotion will be based on evidence of performance in the areas of (1) Learning and Teaching; (2) Research and Scholarly Activity; (3) Indigenous Related Activity (4) Community Engagement (5) Business Development/Professional/Industry Links in keeping with the Charles Darwin University and Union Enterprise Agreement 2011 and the specific expectations outlined in the Academic Staff Position Classifiers.

In each of these areas of activity, claims about and descriptions of achievement must be supported by evidence, including:  external validation of the products or results of this work; documentation about the professional preparation and development undertaken; and feedback and evaluations from relevant people such as referees, students, supervisors or external partners.  Each type of activity is valued, as is each type of evidence. The types of evidence that may be employed are outlined in the Academic Promotions Evidence Matrix.  Where an academic appointment specifically precludes or constrains contribution to one of these areas (for example some funded research positions prohibit management roles), the application will be judged against the relevant areas of contribution. 

Applicants for promotion to Level E will be expected to provide evidence of excellence in research/scholarship and/or teaching and supervision that is recognised internationally.  At Level E, applicants will also be expected to provide evidence of significant leadership such as: fostering excellence in teaching and encouraging academic staff development; leadership in promoting research and developing research training; leadership in a discipline, program, or College/School within the University and within the wider community.

Applicants for promotion at all levels are encouraged to provide evidence of leadership and innovation, appropriate for that level, whether of a formal or informal kind, that enhances teaching and/or research, external professional and/or community engagement.  The University will recognise and reward academics whose teaching and research is interdisciplinary or innovative in ways that may challenge existing disciplinary conventions.  The University will also recognise excellence and leadership in clinical or professional practice as being part of the role of an academic in a professional focused program within a relevant College /School of the University.



	D    Senior Staff Member’s Comments

	Comments	
	
	
	
	
	
	
	
	
	
	
	
	
	
	







[bookmark: Text138]     






	E    Senior Staff Member’s Declaration

	Where there may be a conflict of interest, such as a close personal relationship, the nature of the relationship must be declared.  The report will then be considered in this context.
I declare that the information that I have provided is a true account of the applicant’s performance while employed at their current level/category.
[bookmark: Check27][bookmark: Check28] I    |_| support  /   |_| do not support  this application for promotion.

	Senior Staff Member’s signature
	[bookmark: Text102]     
	Date
	[bookmark: Text103]     

	Senior Staff Member’s signature (where there is more than one contributor)
	     
	Date
	     

	Senior Staff Member’s signature (where there is more than one contributor)
	     
	Date
	     

	

	F    Applicant’s Declaration

	I declare that I have sighted this report.  I understand that I may write to the Chair of the Academic Promotions Committee if I wish to respond to the comments made in this report.

	Applicant’s signature
	     
	Date
	     

	



The completed Senior Staff Member Report should be provided to the College Dean / Head of School.

Reports are to be sighted and signed by the Applicant, then the College Dean/Head of School is required to forward an electronic, scanned pdf copy of the Senior Staff Member Report to the Secretary for Academic Promotions at academicpromotions@cdu.edu.au .  

The closing date for reports will be provided by the Secretary, failure to submit reports by the closing date may disadvantage the Applicant’s application.  It is advised therefore to leave enough time for the Applicant to sight and sign the Senior Staff Member Report before submission to the College Dean/Head of School by the closing date.
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