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Statement of Service from Previous Employer




This form is to be used to request prior service details from other Australian universities, the Northern Territory Government and Menzies School of Health Research. On receipt of completed form please forward to Charles Darwin University, Office of People and Capability, Orange Precinct, Building 12 Level 2, Casuarina Campus, 0909.

	EMPLOYEE DETAILS



	Title
	[bookmark: Text156]     
	Surname
	[bookmark: Text157]     
	Given names
	[bookmark: Text158]     

	Date of Birth
	[bookmark: Text159]     
	Date employment ceased
	[bookmark: Text160]     



Does your organisation recognise service with Charles Darwin University for Long Service Leave purposes? ☐    Yes ☐   No
	

	RVICE WITH YOUR ORGANISATION 

	

	☐  Full time employment
	From 
	[bookmark: Text111]     
	To
	[bookmark: Text90]     
	

	
	From
	[bookmark: Text91]     
	To
	[bookmark: Text92]     
	

	
	
	
	
	
	
	Hours 
per week
	

	☐ Part-time employment
	From
	[bookmark: Text93]     
	To
	[bookmark: Text94]     
	
	[bookmark: Text136]     
	

	
	From
	[bookmark: Text95]     
	To
	[bookmark: Text96]     
	
	[bookmark: Text137]     
	

	☐ Casual employment
	From
	[bookmark: Text99]     
	To
	[bookmark: Text98]     
	

	
	From
	[bookmark: Text131]     
	To
	[bookmark: Text127]     
	

	

	LONG SERVICE LEAVE (LSL)

	

	Periods of LSL
	From
	[bookmark: Text101]     
	To
	[bookmark: Text139]     
	

	
	From
	[bookmark: Text120]     
	To
	[bookmark: Text140]     
	

	Was LSL paid out on termination     ☐No       ☐ Yes – If ‘Yes’ number of calendar days paid
	[bookmark: Text154]     

	

	LEAVE WITHOUT PAY (LWOP)

	

	Periods of LWOP
	From
	[bookmark: Text106]     
	To
	[bookmark: Text107]     
	

	(not counted as service)
	From
	[bookmark: Text108]     
	To
	[bookmark: Text109]     
	


	AUTHORISATION 

	Employer’s name:
	[bookmark: Text161]     
	
	

	Authoriser’s name
	[bookmark: Text150]     
	
	

	Position
	[bookmark: Text151]     
	
	

	Email
	[bookmark: Text152]     
	
	Phone
	     

	Signature
	[bookmark: Text153]     
	
	Date
	[bookmark: Text155]     
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