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	Selection Committee’s Summation Report                                                                       
and Recommendation for Appointment
	                                                                                    People and Capability                                                                                                REC 06-06-16





Summation report to be completed by the Chair of the Selection Committee based on the feedback provided by the Selection Committee. Verbal references need to have been conducted on the Recommended Candidate before submitting the Summation Report. Offer of Employment can only be made after the Recommendation for Appointment has been approved by the Executive Manager or Delegated Authority.
	SECTION A: Selection committee

	Committee
	Name
	Signature
	Comments

	Chair
	
	
	

	Member
	
	
	

	Member
	
	
	

	Member
	
	
	

	Member
	
	
	



	SECTION B: Recommended Candidate for appointment

	Name
	
	Position Title
	
	Position Number
	 

	School / Area
	
	Level
	
	Step
	
	Start Date
	
	End Date
	

	Resume Attached
	     
	Referee Report Attached
	 
	 



	SECTION C: Summation of interviews

	Candidates Name
	Appointable    Yes / No
	Order of preference
	Summary of the Selection Committee’s feedback

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	


	SECTION D: Management Approval

	Head of School / Director
I agreed with the recommendations of the Selection Committee.                                                            Yes / No
	     
	     
	     

	
	Name
	Signature
	Date

	Senior Executive / Delegated Authority
	     
	     
	     

	
	Name
	Signature
	Date

	
	I have read the Committee’s Summation and Recommendation for Appointment and support the appointment.

	
	I approve the Chair to proceed to the offer stage with the recommended candidate, discuss agreed salary and negotiate a suitable start date 



	SECTION E: Acceptance of Offer

	Candidate accepted offer
	Yes 
	
	No
	   (Resubmit summation request for second preferred candidate)
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