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Training / Workshop Evaluation

	The Office of People and Capability would greatly appreciate your confidential response about the training session you have just completed. This feedback is important to us in our endeavours to continuously improve our methods of delivery and the appropriateness of content. All responses are confidential and remain anonymous.

	Session/ Workshop attended
	

	Presented by
	
	Session Date/s
	

	

	DIRECTIONS

	Please use the following ranking system to respond to each of the statements below.
1 = Does not meet needs
2 = Meets very few needs
3 = Meets most needs
4 = Meets all needs
5 = Exceeds needs


	SECTION A:  ORGANISATION/DELIVERY

	
	1
	2
	3
	4
	5

	1. 	The sessions’/workshops’ content was presented and developed in a logical and meaningful sequence.
	☐
	☐
	☐
	☐
	☐

	2. 	Information was presented at a level appropriate to the backgrounds and needs of the participants.
	☐
	☐
	☐
	☐
	☐

	3. 	Examples were presented to clarify concepts and ideas.
	☐
	☐
	☐
	☐
	☐

	4. 	Sufficient opportunities were given for participants to communicate their own views and experiences and to listen to those of others.
	☐
	☐
	☐
	☐
	☐

	5. 	Would you change any of the following to make the session/workshop more effective?

	· Length of the program
	Yes☐ 
	No☐ 
	

	· Content
	Yes☐ 
	No☐ 
	

	· Media used
	Yes ☐
	No☐ 
	

	· Format
	Yes☐ 
	No☐ 
	

	· Presenter/s
	Yes☐ 
	No ☐
	

	Please comment or suggest any way that the course presentation or layout can be improved: 
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	SECTION B: CLARITY OF PRESENTATION/EXPLANATION

	
	1
	2
	3
	4
	5

	1. 	Terms, concepts and principles were defined/clarified
	☐
	☐
	☐
	☐
	☐ 

	2. 	Relevant examples were used to explain major ideas
	☐
	☐
	☐ 
	☐ 
	☐ 

	3.	Discussion was used to help clarify understanding and express views of individual            participants

	☐
	☐
	☐ 
	☐ 
	☐ 

	SECTION C: HELPFULNESS AND ENTHUSIASM OF PRESENTER/S

	
	1
	2
	3
	4
	5

	1. The presenters were enthusiastic about the content of the session/workshop
	☐
	☐ 
	☐ 
	☐ 
	☐ 

	2. The presenters provided adequate help and advice to participants
	☐ 
	☐ 
	☐ 
	☐ 
	☐ 

	3. (Workshops only) The presenter/s provided constructive and positive feedback to participants relating to tasks completed in the workshop
	☐ 
	☐ 
	☐ 
	☐ 
	☐ 

	Do you have any suggestions on any aspects of the presentations – please comment 
	
	
	
	


	SECTION D:  CONTENT

	1. 	Please tick the box next to the words which best describe this training session/workshop:

	☐Helpful	
	☐ Boring
	☐ Friendly
	☐ Not helpful
	☐ Unfriendly
	☐ Theoretical

	☐ Relevant		
	☐ Practical
	☐ Irrelevant
	☐ Balanced
	☐ Interesting
	☐ Not balanced

	2. 	Did this session cover your expectations? If not, what else might have been included? 

	Please comment
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	SECTION E:  FACILITIES

	If you have any comments with regard to the facilities and teaching equipment used during the session/workshop, please note them.  

	     	
	
	
	
	






Thank you for taking the time to complete this evaluation.
Please return it to:
Organisational Capability 
Office People and Capability
Email: organisationalcapability@cdu.edu.au



image1.jpg
= CHARLES
DARWIN
~ UNIVERSITY





