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Transition to Full-Time Employment
[bookmark: _GoBack](following Primary Care Giver Leave)

Information about overtime entitlements can be found in Clause 47. Parental Leave of the Charles Darwin University and Union Enterprise Agreement 2018 and related policies or procedures.
	SECTION 1: APPLICANT DETAILS

	Employee name
	[bookmark: Text1]     
	Employee ID
	[bookmark: Text2]     
	

	College/School/Division
	[bookmark: Text139]     
	School/Team/Branch
	[bookmark: Text5]     
	

	[bookmark: _Hlk533064916]SECTION 2: TRANSITION SCHEDULE

	Return to work date
	     
	☐ Birth certificate/s attached
	

	Child’s/Children’s first birthday date
	     
	Note: This entitlement is only available up to the child’s first birthday.

	Transition schedule for period from (date):
	[bookmark: Text146]     
	to: (date)
	     
	

	Day
	Times
	Hours worked

	Monday
	Start time
	[bookmark: Text142]     
	Finish time
	[bookmark: Text143]     
	     

	Tuesday
	Start time
	     
	Finish time
	     
	     

	Wednesday
	Start time
	     
	Finish time
	     
	     

	Thursday
	Start time
	     
	Finish time
	     
	     

	Friday
	Start time
	     
	Finish time
	     
	     

	Monday
	Start time
	     
	Finish time
	     
	     

	Tuesday
	Start time
	     
	Finish time
	     
	     

	Wednesday
	Start time
	     
	Finish time
	     
	     

	Thursday
	Start time
	     
	Finish time
	     
	     

	Friday
	Start time
	     
	Finish time
	     
	     

	Total hours worked:
	[bookmark: Text147]     


Paid time off is limited to 1.5 days per week or 3 days per fortnight. Maximum time off per fortnight is 22 hours and 3 minutes.  

Comments: 	          

	Employee’s Signature
	[bookmark: Text124]     
	Date
	[bookmark: Text125]     

	SECTION 3: APPROVAL

	[bookmark: _Hlk533063324]☐ Approved    ☐ Rejected     Comments:       

	Supervisor’s name
	     
	Signature
	     
	Date:
	     


To be forwarded People and Capability prior to commencement.
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