Enter the online collaborate workshop - step
by step instructions

1. To open the online classroom, click on the button/link that has been given to you

2. Then you will see this below

Blackboard >

collaborate:

SAS System Notices

We are aware of launching issues on Mac OS X 10.8.4. Please see article 2940 for assistance.

Session Login

Please enter your Name as you wish it to be displayed in the session
(Note: The Name may not exceed 64 characters)

Make the ultimate upgrade.
Name:| [ | Discover Blackboard Collaborate's
key features for Elluminate Live! users.
VIEW WEBINAR RECORDING >
Login >
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3. Type in your name in the space provided (your first name is just fine).

4. Click on LOG IN

5. You will see this, click OK

Downloading Session

When the session file has finished downloading, open meeting.collab in your browser's Downloads folder to join the session.
If you can't open the _collab file, download the Blackboard Collaborate Launcher.

Still can't get into your session? Please read our troubleshooting help topic.

r 3
Opening meeting.collab &

You have chosen to open:

©2001-2014 Blackbosrd Inc. and its subsi ) .
meeting.collab
Terms of Use | Privacy Policy | =
which is: Blackboard Collaborate Session File

from: http://au-sas.bbcollab.com

What should Firefox do with this file?

Blackboard Collaborate Launcher (default) 7

() SaveFile

[ Do this automatically for files like this from now on.

Cancel

e




6. You may see this, don't do anything, it's getting ready to give you the next set of instructions

Starting application.

Verifying application.

Name: Blackboard Collaborate

Publisher: Blackboard Collaborate

Location: https://.../dassroom-applaunch.jar

7. You will then see this,‘click RUN

% —— N
Security Warning i X
L —
i )
11 Do you want to run this application? 3
€ Name: Blackboard Collaborate p
,
g Publisher: Blackboard Collaborate u
. Location: htips://.../dassroom-applaunch.jar

This application will run with unrestricted access which may put your computer and
personal information at risk. Run this application only if you trust the publisher.

|| Do not show this again for apps from the publisher and location above

) w More Information [ Run J Cancel
-

\

And it should open you up to the collaborate online classroom. Audio set up instructions can
be seen in step number 7, at the botton of this page.

If you cannot open the collab file, there are instructions for you below

1. Once you have typed in your name and clicked on LOG IN, you will see this, read the
instructions and click on the 2nd line that states DOWNLOAD THE BLACKBOARD
COLLABORATE LAUNCHER



Blackboard »

collaborate!

Downloading Session

When the session file has finished downloading, open meeting.collab in your browser's Downloads folder to join the session.
If you can't open the .collab ﬂE‘ download the Blackboard Collaborate Launcher. I

Still can't get into your session? Please read our troubleshooting help topic.
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Windows or Mac from the drop down box.

2. You will see this. Choose whether you are using
Blackboard»

collaborate!

Get the Launcher

The Blackboard Collaborate Launcher makes joining sessions and playing recordings simple and reliable. Learn more about the launcher.

Windows v

Windows
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3. The click DOWNLOAD

follow the directions that are
given
Blackboard »

collaborate!

Get the Launcher

The Blackboard Collaborate Launcher makes joining sessions and playing recordings simple and reliable. Learn more about the launcher.

Windows ¥

Download »
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4. You will then see this, read the instructions that are given, then click SAVE in the smaller

box



Blackboard »

CO||ab0rate. Support

Downloading Installer

When the installer is finished downloading, complete the following steps

1. Run the installer.
2. Open meeting.collab in your browser's Downloads folder to join the session

Continue >

~ .
Need help with this? Opening BlackboardCollaborateLauncher-Win.msi g

You have chosen to open:

©2001-2014 Blackboard Inc. and its subsil ﬁl BlackboardCollaborateLauncher-Win.msi
Terms of Use | Privacy Policy |
which is: Windows Installer Package (40.8 MB)

from: https://na-downloads.elluminate.com

=

Would you like to save this file?

5. You will then need to go to your downloads folder and find what have just downloaded, click
on it. Or it might pop up for you to click on at the top or bottom of your page

. meeting-1.collab
=
—— 104 kB — bbcollab.com —11:12 AM

Downloading Installer

When the installer is finished downloading, complete the following steps

1. Run the installer.

2. Open meeting.collab in your browser's Downloads folder to join the session
Show All Downloads

Continue >

Need help with this?
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meeting (4).collab it
\

or

6. Then you will see this, click RUN and you are ready to take part in the online classroom.



[ Security Waming ﬁ = |

7. AUDIO SET UP: Once you are in, you will now need to set up your headset/speakers and
microphone if you have one plugged in. Follow the steps as indicated in the picture
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» Audio Setup Wizard...

Microphone Settings...
Speaker Settings...

Maximum Simultaneous Talkers...

»

Adjust Microphone Level Up
Adjust Microphone Level Down
Adjust Speaker Level Up

Adjust Speaker Level Down

Ctrl+Shift+Up
Ctrl+Shift+Down
Ctrl+Alt+Up
Ctrl+Alt+Down

8. Follow the instructions that appear it will guide you through the listening and speaking

check.

Then you should be ready.




