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WRITING FORMALLY AND OBJECTIVELY

[bookmark: _GoBack]by Simon Moss

You need to decide whether to write formally or informally.  If unsure, write formally.  Formal writing is often perceived as more objective and therefore convincing—especially in the scientific literature.  Here are some principles to consider. 


· Avoid emotive language.  For example, “terrible” could be “undesirable” and “very slow” could be “slow”
· Avoid references to personal feelings, thoughts, or motivations.  Use only past studies or logic to support arguments—unless you want to apply a paradigm or theoretical perspective in which personal feelings, thoughts, or motivations are relevant. 
· Use respectful words to describe other communities
· Avoid informal expressions, metaphors, or contractions, such as “don’t”
· Avoid informal punctuation, such as and/or or his/her 


In the box below, modify the sentences to demonstrate objectivity.  The following box presents some preferable sentences.   


	Unsuitable sentences

	This procedure is extremely efficient

	I feel that people like carrots

	The participants were European Americans or Black Americans    

	The participants comprised 10 schizophrenics

	The participants couldn’t see the screen

	Participants could choose a red and/or blue pen

	The individual sat on a chair, and he/she then completed the questionnaires




	Better alternatives

	This procedure is efficient
	Avoid unsubstantiated magnitudes, like “very” or “extremely”

	Research indicates that people like carrots
	

	The participants were European Americans or African Americans    
	Each community should receive an equivalent title.  In addition, if uncertain how to describe a community, contact a suitable representative to seek advice

	The participants comprised 10 people diagnosed with schizophrenia
	Do not reduce people to a label. 

	The participants could not see the screen
	Avoid contractions

	Participants could choose a red pen, a blue pen, or both
	

	The individuals sat on a chair, and they then completed the questionnaires
	Use plural to avoid phrases like “he/she” or “him and her”









image2.png
= CHARLES
DARWIN

\&J DARW
~~ UNIVERSITY





