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Part I: Activating your account

1. Goto activation.cdu.edu.au

2.  Anew window will appear. Select “Student” and “CDU Student”. En ter your personal details and select “NEXT”

: P~ o
* What type of computer account do you need? &/ Qsﬂ@ ) Staff

*What are you? O A Student from a Partner Organisation

+ Student Number &/

|

* First Name ‘ i Enter your whole first name, e.g. Anthony not Tony
* Last Name ‘ ‘ If you have only 1 name, enter a full stop here, eg "."
* Date Of Birth | [ Hint: Pick the Month and Year BEFORE selecting a date in the calendar popup.




Part ll: Enrolling in units

3. Loginto your CDU Portal by going to portal.cdu.edu.au or click on this icon on any CDU Webpage

The Portal contains all of your valuable CDU systems access including
e your student email (Outlook)
e Learnline, the online classroom and

e My Student Info - this is where you will enrol in your units and manage all of your personalinformation.
[ ]

Click on the My Student info icon to start your enrolment.

Kl

4. Select “Begin My Enrolment” under the Academic Period (year) you wish to enrolin;

€3 My Enrolment

Please select the course you wish to enrol in.

® BCOMR - BACHELOR OF COMMERCE

Academic Period 2018

Begin My Enrolment for BCOMR =

Academic Period 2019 \
Begin My Enrolment for BC

5. Ensure you respond as followings to the below questions;
Step 4. My Personal Statistics
o Question 2 - option (d) if you are holding a Student Visa
o Question 3 - option (a) if you are holding a Student Visa
o Question 8 —do not answer if you completed high school overseas




6. Add/Withdraw Units allows you to enrol in units. Select “Add Units +” and search for a unit by the unitcode,
as outlined in your online recommended study plan (e.g. CUC100).

@, Unit Search

< Unit Code > Unit Title

Cancel Search

7. The search will return various unit offering options. You need to choose the correct teaching period, campus
and mode in which you wish to study. Click under the “Choose Option” at the start of the line to select a unit it
should appear as a tick. When you have checked your selection click on "Add to Cart’ on the bottom of the

page.
Unit Code Unit Title
‘ cuc100
Your search has returned 7 units.
g D
Choose Option Unit Code Unit Name (Period ) Campus rI\tt Mode ) Other Details
CuC100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY SEM-2, 2019 ASP I
CuC100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY SEM-2, 2019 CAS I
CuUC100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY SEM-2, 2019 EXT E
CuC100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY SEM-2, 2019 SYDN I
CuC100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY SEM-2, 2019 WFD I
cuc100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY SEM-S, 2019 EXT E
CuUC100 ACADEMIC LITERACIES THROUGH EXPLORING SUSTAINABILITY \ SEM-5.2019 X SYDN A | y
Display | 10 v
“pariod” li “Campus” lists where “Att Mode” i
Period” lists the P ode” is
semester, followed by the you will study the unit how you will
year (i.e. SEM-1, 2020) ASP = Alice Sori study the unit
= Alice Springs
NOTE: BAT = Batch F; ¢
= Batchelor -
Sem 1 = Semester 1 CAS = C X I = Internally
= Casuarina -
Sem 2 = Semster 2 E = Externally

EXT — Externally
SYDN - Sydney
WEFD — CDU Waterfront Darwin




8. Once you have added your units you can click “Save My Changes”

= Add/Withdraw Units (i ]
nake changes to your units, Once you are happy with your changes please ¢ the Froceed to Checkout buttor
Edit Period Uit Code Oelivery Location ATt Mode Enrolied CF Stedy Laaa Stats
w22 cucioo T ' 1° To Ge Accec

Your cart has 1 pending change.

9. Your enrolment is now complete. Take note of the receipt number or print a confirmation of yourreceipt. You will
be emailed an official Enrolment and Fees advice in the following two working days.

Y Add/Withdraw Units - Receipt o

Shopping Cart successfully saved.

Date 13/05/2019 12:33:22

@pt Number 456238

My Unit Changes

Period Unit Code Unit Name Delivery Location Att Mode Status

2019/2 ECO105 BUSINESS ECONOMICS WFD | Enrolled Enrolled

4= Back to Current Enrolment ' Print & >

—

© Previous Next ©




Part lll: Timetable

10. You can now retrieve your class timetable online. Go to cdu.edu.au/timetable.

11. Click “My Timetable”, and then input your login credentials.

. HAR
A A
> N
o DARWIN
UN = etab da
The 2018 higher education class timetable is now avaiiable to view.
areer to check the website regularty for any amenaments that may occur.
Refine your search by selecting eitner a teaching location and/or teaching period or by entering a unit code or gescription. If you are enrolled, you ¢an also view your timetable
by selecting View Student Timetable’ and entenng your COU usemame and password
View Unit Catalogue Search Options for 2018 Timetable
View Course Catalogue R
2017 HE Year/Semester Week Conversion Location [ casuanna ) Extemat [ Alice Springs ) Darwin Watertront L) Syaney
2018 HE Year/Semester Week Conversion ™
Email Query/Feedback Teaching Period 8 | 1 2 8 3 [ study Period 2 ] Summer Semester 201872019
Study Period 3
View ® Lt
Unit Code @ 7 |
Unit Titie ¥ 7|
unie @ 7 [ Y e e e ,
|AQi401-Reg :
[ACQQIOZnlt  Yger |D I eg 2122458
ACNg2-Mar s
{ACT2! ¢ Password
|ACT205-
|ACT301-Acc
|ACT302-Strg
{ACT303-Pnn
| ACT304-Accounnng InTormanon Sysiems v
Show Timetable| | New Search | Go to CDU Website

12. Then you now can view the timetable of all your enrolled units.

March 2014 Back to Search

Mon

GotoDate  ListView Print Today @ @ Day Week

100 Practical/Tutorial
1315

ctical/Tutorial

al/Tutorial

zalTutorial

Month

& Done

€ Local intranet | Protected Mode: On a

*®100% ~




Part IV: Student cards

13. You can obtain your student card by one of the following:

e In person at CDU Casuarina, CDU Darwin Waterfront or CDU Palmerston Student Central. You must present valid
photographic ID (Australian Drivers Licence or Passport)

e Online by submitting an Electronic Form. You will need to attach a photo of your face (top of head to tip of chin)
and a photo of your ID. Find Electronic Forms at cdu.edu.au/eforms

~  Student Card

Description

Your student card displays your photo and your student number. It is your COU identification and you must have one to:
= sit for an examination
= pgain access to CDU facilities such as computer labs and the library
= obtain discounts with businesses that offer Student Discount

Student cards are issued annually at NO COST.

Only the replacement of a lost card, within the same year of issue, incurs a fee of $15.00. Stolen cards are reissued at no cost when accompanied by a police report incident number.

Instructions
To obtain your first student card you must complete and submit this online form attach a passport style photo and a current photo 1D

PHOTO

« Full head shot { from above top of head to just below chin.)
= No shoulders

= Forward facing , straight head { no angles)

= In colour on a plain background with no shadowing

CURRENT PHOTO ID
= Australian Driver's Licence
= Australian Proof of Age Card
= Passport

If you have previously had a student card at CDU and wish to use your old photo you can is it was submitted within the last 3 years.
Renewal card requests do not require supporting documents.

Ensure your postal address is up to date in My Student Info > My Personal Details



http://stapps.cdu.edu.au/f?p=papps:eforms

