Before completing this form, please refer to Section 4 - Time Commitments of the HDR Policy to ensure you are meeting your required time commitments.  
	Section 1: Candidate details  

	Name of candidate
	

	Faculty
	

	Principal Supervisor
	

	Course
	|_|  PhD       |_|  Masters 
	Student Number
	

	Student status
	|_|  Domestic       |_|  International *



Higher Degree by Research
HDR51 - Request to Change Enrolment Status 

For Research Degree Candidates
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   * International candidates are not eligible to change their enrolment status under the conditions of their immigration visa with the Department of Home Affairs. Most student visas do not permit part-time study.
	Section 2: Change to enrolment request

	|_|
	I have previously been enrolled full-time and wish to change my enrolment status to part-time

	|_|
	I have previously been enrolled part-time and wish to change my enrolment status to full-time

	Date change to be effective: _______________________________

	Are you receiving a stipend  |_|  yes  |_|  no, if yes please specify ___________________________



	Section 3: Reason for requesting a change of enrolment status

	|_|
	Employment reasons.  How many hours will you be working __________________

	|_|
	Family commitments

	|_|
	Health reasons

	|_|
	Other, please specify

	Please provide any additional explanation/information regarding your request here and attach any supporting documentation:





	Section 4: Are you applying to request a part-time stipend? 
	|_| Yes                               |_|  No

	Please refer to Section 4 of the HDR Research training program scholarship policy and procedure for information on eligibility to qualify for a part-time stipend.  Please provide the reasons here and supporting documents as applicable:



















	Section 5: SIGNATURES

	Candidate name: 
	Signature
	Date: 

	Principal Supervisor name: 
	Signature
	Date:



	[bookmark: _Hlk40876463]ENDORSEMENT
	Name
	Date
	Signature

	[bookmark: _Hlk124154081]Faculty PVC/Delegate
	Approved:    oYes     oNo
	
	
	

	DGS
	Approved to change enrolment:   oYes     oNo
Approved to receive part-time stipend:  oYes     oNo
	
	
	

	Comments:
	


	
	
	
	

	OFFICE USE ONLY 
	
	Initials:
	Date:

	ORI
	· Student, Supervisor/s, Faculty Notified
	
	

	ORI
	· CALLISTA updated
	
	




Candidate: Please submit form to your Faculty or School HDR Administration team once endorsed by Principal Supervisor.
Faculty HDR Administration: Please submit form to research.degrees@cdu.edu.au once endorsed by Faculty PVC/Delegate or Director/Delegate.
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