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Charles Darwin University
Ellengowan Drive, Darwin, Northern Territory, 0909
 
	To:
	Vice Chancellor
	From:
	Name, Position

	Subject:
	Fee Approval Submission
	Date:
	XX MONTH YEAR







Proposed fees for (Course Name)
a covering memo from the area of submission ,It must have a summary of the documentation for approval accompanied by endorsement from the relevant Dean recommending that the VC approves the fees and provide the reason/s why, such as costings, comparative fees at other RTO’s, etc A couple of lines explaining the rationale and your recommendation

 Please include if you want to charge international student (not just student visa holders) who are studying a VTP course at the same rate as domestic fees (or slightly higher), this will need to be added onto the memo when the VTP fee is being requested.  

Recommendation:

Use applicable table below (delete the table not applicable)
 
	Course Code
	Course Name
	Full Fee/Flat Fee for approval
	Urban, Regional, Remote
	Applicable delivery Terms
	Notes- Please indicate the student type fees are being requested for (domestic/international)

	
	
	
	Choose an item.	Choose an item.	

	RTO comparison rates

	RTO
	Delivery location
	Fee
	Notes

	
	Choose an item.	
	




	Course Code
	Course Name
	Full Fee/Flat Fee for approval
	Urban, Regional, Remote
	Applicable delivery Terms
	Notes- Please indicate the student type fees are being requested for (domestic/international)

	
	
	
	Choose an item.	Choose an item.	

	Rationale for costing 

	Example: The above costing has been determined based on staff costs, staff travel expenses, equipment and resources required, number of participants.  Please refer to the attached costing spreadsheet if you use one .




Sincerely

Endorsement from the relevant Dean








Page 1 of 1
Page 1 of 1
image1.jpeg
E— CHARLES
DARWIN
UNIVERSITY

< AUSTRALIA





