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This lists everything contained in the report 
excluding the Title page and the Table of 
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List of Illustrations/Tables of figures  
These are placed after the Table of Contents 
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your report, your methodology, main findings, 
and their significance.   
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Introduction  
This sets the context for the report. It includes 
the aim, research question(s) or hypothesis, 
background information, outline, and scope. 
Reports without a Literature Review may 
include an overview of important research on 
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Literature Review  
This is an overview of the published sources 
relevant to the research. It establishes the 
context, shows the importance of the topic, 
and identifies the issue or knowledge gap you 
are filling.  
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Method & Materials/Procedure  
This section describes the investigation. It 
clearly explains what was done and how. It 
may include the approach, theoretical 
framework, process, equipment, participants, 
or analysis.   
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Findings/Results  
This section presents and explains the results 
of the investigation.  It is logically organized 
with clearly labelled headings and sub-
headings. It may contain graphics with data 
clearly presented and explained.  
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Analysis/Discussion  
This section interprets the results. It shows 
how the findings answer the research 
question(s). It may also explain error, 
unexpected results or limitations, and draw 
links to theory or other research.  
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Conclusions  
This section briefly reviews the important 
outcomes. It may explain the significance of 
the findings and may include implications for 
future research or practice.   
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These are included if your research aims to 
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If your report uses terminology that is 
specialized, providing a list of these terms and 
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