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Introduction
Do not use this form to report a near miss, incident or injury. There is a confidential Accident, Incident and Injury Report (AIIR) form for this purpose. 
A hazard is a situation which presents the potential for an accident, injury or near miss. This form is to be used to notify the University of a hazard where no reliable remedy has been found locally. If the matter is urgent contact Health, Safety and Environment on Ext 6494 or Property & Facilities on Ext 6500.
Instructions
· Student identifying a hazard: After completion of Sections A & B please forward to your Lecturer immediately.
· Staff identifying a hazard and Lecturers who have received this form from a student: After completion of Sections A, B & C (if required) please forward to your Supervisor / Team Leader immediately.
· Team Leaders / Supervisors: Review Sections A & B, ensure section C has been completed if a maintenance request is required. Complete Sections D & E, then forward to hse@cdu.edu.au and your Dean / College Manager / Manager / Director immediately.
	Section A - Person identifying the hazard

	Reported by:
	     
	  Contact Number: 
	     

	Research Area/College/Operational Area:
	     
	Date:
	     

	Signature of person identifying the hazard:
	     
	

	
	

	Section B - Details of the hazard

	Hazard Type *If unknown or ‘other’, please provide details in the Hazard Description.



	Biological
	Chemical
	Ergonomic
	Physical
	Psychosocial
	Safety

	☐	Bacteria
	☐	Exposure
	☐	Repetitive Movement
	☐	Radiation
	☐	Stress
	☐	Slip

	☐	Viruses
	☐	Ingestion
	☐	Improper workstation set-up
	☐	Magnetic Fields
	☐	Violence
	☐	Trip

	☐	Insects
	☐	Incompatibility
	
	
	☐	Pressure Extremes
	
	
	☐	Inappropriate Machine Guarding

	☐	Plants
	☐	Explosions
	
	
	☐	Noise
	
	
	
	

	☐	Birds
	☐	Fire
	
	
	
	
	
	
	☐	Malfunction

	☐	Animals
	☐	Corrosion
	
	
	
	
	
	
	☐	Breakdowns

	☐	Humans
	☐	Adverse Reaction
	
	
	
	
	
	
	
	


	Hazard Location

	  Campus & Precinct:
	     
	Building / Area:
	     
	Room no: 
	     

	[bookmark: HazardDescription]Hazard Description (attach additional pages if required)

	     

	Immediate actions taken (attach additional pages if required)

	     



	Section C - Maintenance required (i.e. Property and Facilities need to fix something)

	Is a request for maintenance required?
	☐	Yes
	☐	No
	· If yes, please log a job with Property & Facilities and fill in the details below. 

	Work Order Number: 
	 #        
	Date submitted:
	     
	Submitted by:  
	     

	Details of work order (attach additional pages if required)
     




	Section D - Supervisor / Team Leader comments (if required)

	Details of comments
     







	Section E - Supervisor / Team Leader sign off

	Will the hazard be eliminated after the actions above are taken?
	|_| Yes   |_| No
	If the answer is no, please contact the HSE Team on EXT #6494

	Name of Supervisor / Team Leader (print):                                                        
	     
	Contact No:
	         

	Signature of Supervisor / Lecturer:                                                    
	                    
	Date:
	     



	Section F - Senior Management (Dean / Director / Manager) Sign-off 

	Name:        
	     
	Date:             
	     

	Signature of Dean / College Manager:                                                    
	
                    
	

	Comments:        





	Feedback

	Please share any feedback and or suggestions we could use to improve your experience when reporting and addressing hazards.
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