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When you are ready to release your research, you may like to consider the following points. You should be able to answer yes to all of these questions before releasing your research.
	Description
	Yes
	No

	Have you ensured that you have used all copyright material included in your research in accordance with the terms of either: 
· express permission granted by the copyright holder; or
· a particular licence or contractual agreement; or
· an exemption within the Copyright Act

	

	


	Have you obtained a written agreement from the copyright owner with the details of the permission granted? 
If yes, make sure you have not done anything with the copyright material which goes beyond the scope of the permission you have obtained. (For example: If you have only obtained a licence to include copyright material in a hardcopy release of your research, it would be beyond the scope of that permission to release it online)
	


	



	Have you acknowledged the copyright material appropriately in your research? (i.e. provided the correct author attribution and publication or source citation details)
	
	

	Has the integrity of the copyright material been preserved?
(Make sure you do not do anything which could damage the author’s honour or reputation, for example altering, mutilating or distorting the work in a way that could have an adverse effect on the author’s honour or reputation)
	
	

	Have you kept a record of all permissions and/or licences used or obtained? (i.e. all permission details are recorded in a log or listing third-party copyright material)
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