 	




Conflict of Interest Declaration Education Placement 

Pre-service Teachers are required to declare any conflict of interest they may have in an education setting prior to the confirmation of a placement. The perceived or actual conflict of interest declaration enables CDU to implement a management plan to ensure that all stakeholders are informed of potential biases and to enable transparency and integrity in the decision-making process.

This declaration is supported by an Authorised Person in the education setting (principal, director), who agrees to provide a supporting letter or email from the Authorised Person directly to Inschool@cdu.edu.au.

Some examples of a conflict of interest can include, but are not limited to, the Pre-service Teacher: 
· is or has recently been employed by the education setting in some capacity
· is or has recently been a volunteer in the education setting (within the previous 12 months)
· has a family member, close friend/relative employed by OR attending the education setting
· has recently been a student at the school (within the last 6 years)

	Pre-Service Teacher Details

	Name
	Click or tap here to enter text.
	Student ID
	Click or tap here to enter text.

	Mobile Number
	Click or tap here to enter text.
	CDU Email
	Click or tap here to enter text.

	Unit Code and Name
	Choose an item.
	The placement cannot begin until this declaration is approved and the placement is formally confirmed with the education setting and          Pre-Service Teacher by CDU Inschool. Please allow at least four weeks from the date of submission of this application to be processed.


	Setting Details

	Setting Name
	Click or tap here to enter text.
	Type of Setting
	Choose an item.

	Location
	Click or tap here to enter text.
	Class/Year Level/Ages
	Click or tap here to enter text.

	Authorised Person
	Click or tap here to enter text.
	Position 
	Choose an item.

	Email
	Click or tap here to enter text.
	Phone number
	Click or tap here to enter text.






	Identification of Conflict of Interest

	· I was a student at this school less than 6 years ago
	☐
	· I am a paid employee at this education setting
	☐
	· A teacher/educator
	☐
	· A support staff member e.g. SLSO, SSO, Teacher's Aide
	☐
	· Other -  Click or tap here to enter text.
	☐
	· I have a close personal/family relationship with a person at this education setting:
	☐
	· A teacher/educator
	☐
	· A support staff member e.g. SLSO, SSO, Teacher's Aide
	☐
	· A volunteer
	☐
	· A student
	☐
	· Other -  Click or tap here to enter text.
	☐


	Verification



The Authorised Person in the education setting (principal, director), must provide a supporting letter or email from directly to Inschool@cdu.edu.au addressing the following criteria:
	· Details of mentor teacher and supervision arrangements.
	☐
	· Confirmation that the Pre-service Teacher will not be paid during placement.
	☐
	· Confirmation that a Pre-service Teacher on placement in an early childhood setting, 
will/will not be included in adult-child ratios.
	☐

	· Statement regarding how issues related to performance will be managed.
	☐

	· Actions to be taken to minimise or manage the identified conflict of interest.
	☐

	· Confirmation that the Authorised Person or Pre-Service Teacher will contact inschool@cdu.edu.au immediately if concerns arise.
	☐



	Signature Confirmation   Please ensure signatures are ‘hand signed’, or an electronic image of the signature is used.

	Pre-service Teacher

	Authorised by Principal/Director


	Once completed, please email this completed form and school letter to Inschool@cdu.edu.au for approval by the Associate Dean - Work Integrated Learning.
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