Academic Credit Policy
INTRODUCTION
The development and implementation of this Policy is guided by the commitment of the University to:
•
•
•
•

Recognise that learners take diverse pathways to achieve qualifications;
Value students’ prior learning, whether formal, informal or non-formal;
Minimise the amount of learning students are required to repeat; and
Facilitate student mobility between qualifications, including between higher education and
vocational education, nationally and internationally.

STATEMENT OF AUTHORITY
The authority behind this policy is the Charles Darwin University Act 2003 part 3, section 15.

COMPLIANCE
This is a compliance requirement under the:
•
•
•

Higher Education Standards Framework (Threshold Standards);
Standards for Registered Training Organisations (RTOs); and
National Code of Practice for Providers of Education and Training to Overseas Students

INTENT
This policy sets out the University’s framework for Credit within an overarching pedagogical and quality
assurance perspective. It applies to applicants seeking admission to the University and enrolled students
seeking course transfer or advanced standing in their current qualification.

RELEVANT DEFINITIONS
In the context of this document
Formal Learning means learning that takes place through a structured program of learning that leads to
the full or partial achievement of an officially accredited qualification;
Non-Formal Learning means learning that takes place through a structured programme of learning but
does not lead to an officially accredited qualification; and
Informal Learning means learning gained through work, social, family, hobby or leisure activities and
experiences. Unlike Formal or Non-Formal Learning, Informal Learning is not organised or externally
structured in terms of objectives, time or learning support.

POLICY
Principles
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The University will ensure students have an opportunity to build on their prior learning, whether that
learning was gained through structured qualifications or life or work experience.
Credit decisions at the University will:
•
•
•
•

•
•

Be academically defensible and take into account the students’ ability to meet the learning
outcomes or competencies inherent in the qualification;
Be evidence-based, equitable and transparent;
Be applied consistently and fairly with decisions subject to appeal and review;
Recognise learning regardless of how, when and where it was acquired, provided that the learning
is relevant and current and has a relationship to the learning outcomes or competencies of the
qualification;
Be decided in a timely way so that students’ access to qualifications is not unnecessarily inhibited;
and
Be formally documented (including reasons for not giving credit, where applicable).

Types of Credit
Subject to the limits set out in this Policy, the University will award the following types of credit:
Specified Credit
Specified credit may be awarded based on equivalency of successfully completed prior formal learning to
one or more units within a qualification, taking into account:
•
•
•
•
•

Learning outcomes: the contemporary relevance of the knowledge, skills and competencies a
person has acquired and is able to demonstrate as a result of their learning;
Volume of learning: in Equivalent Full-Time Student Load (EFTSL) for Higher Education and units of
competency or hours for VET;
Program of study: content, discipline or subject matter, or field of education;
Learning and assessment approaches: the assessment authentication methods;
Level of learning: the relative complexity and/or depth of achievement and the autonomy required
to demonstrate that achievement

The Course Coordinator or delegate will determine the outcome of applications for specified credit. Once
a decision has been determined, it will be entered on the Credit Register as a precedent for future
applications.
When approved, specified credit will be transferred to specified units within a qualification and recorded
as Credit Transfer. It recognises that the student has achieved equivalent unit learning outcomes or
competencies and can be used to meet pre-requisite requirements.
Unspecified credit
Unspecified credit may only be granted against electives in Higher Education qualifications on the basis of
prior formal learning that is deemed to be at the right AQF level, with appropriate volume of learning and
learning and assessment approaches, and with content that is deemed permissible as equivalent to an
elective option, broadening the student’s education but still meeting the overall course learning outcomes.
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The Course Coordinator or delegate will determine the outcome of applications for unspecified credit. Once
a decision has been determined, it will be entered on the Credit Register as a precedent for future
applications.
When approved, unspecified credit will be recorded as an Elective Exemption. It does not recognise that
the student has achieved specified unit learning outcomes and cannot be used to meet pre-requisite
requirements.
Block credit
Block credit may only be granted in Higher Education qualifications where there is an approved block credit
arrangement detailing a pathway from an alternate (completed) qualification. The amount of block credit
granted is determined as part of the arrangement and will be automatically applied at the point of entry.
Unless limited by the professional accreditation requirements, approved block credit arrangements will
grant the following number of unit exemptions into a Degree:
•
•
•

4 unit exemptions for completion of a Certificate IV (40 credit points)
8 unit exemptions for completion of a Diploma (80 credit points)
16 unit exemptions for completion of an Advanced Diploma (160 credit points)

The College Dean will approve formal block credit arrangements, once endorsed by the College Learning
and Teaching Committee. Once an arrangement has been determined, it will be entered on the Credit
database and applied at the point of admission.
Block credit exempts a student from completing a group of units – usually specified stages or components
– and is recorded as an Exemption against each of those units. It does not recognise that the student has
achieved specified unit learning outcomes but can be used to meet pre-requisite requirements.
All block credit arrangements are published on the University’s Credit Register and are subject to rigorous
quality assurance.
Recognition of Prior Learning (RPL)
Recognition of Prior Learning (RPL) is the assessment of an individual’s relevant prior informal and/or nonformal learning against unit or course learning outcomes or competencies. Additional formal learning may
also be taken in to account when establishing RPL.
In vocational education, an academic staff member qualified to assess in the relevant discipline area will
determine applications for RPL. In higher education RPL assessments will usually be completed by the
relevant Course Coordinator.
When approved, RPL will be transferred against specified units (including electives) within the qualification
and recorded as Recognition of Prior Learning. It recognises that the student has achieved equivalent unit(s)
learning outcomes or competencies and can be used to meet pre-requisite requirements.
Prioritising the awarding of credit
Credit will be applied in the following order:
•

Where a published Block Credit arrangement applies, block credit will be applied first, at the point
of a student’s admission;
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•

Where no Block Credit arrangement applies, or where there is an opportunity for further credit,
the University will then apply, in order:
o Specified credit to core units, then specialist electives, then general electives, then
o Unspecified credit if available, then
o Recognition of Prior Learning.

Credit Limits
The University reserves the right not to recognise part or all of a student’s prior learning where it is not
deemed equivalent, or where credit transfer is prohibited by qualification rules.
General limits
•
•
•

•

•
•
•

•

Credit will only be awarded for whole units. The University will not grant advanced standing for
partial units;
Where credit is granted on the basis of formal learning, the total value of credit granted cannot
exceed the total credit value of the original units;
Specified or unspecified credit will only be granted where prior formal learning is current:
o In HE, completed within the previous seven (7) years, unless agreed by the College Dean;
o In VET, recognised in a national training package.
A completed Cert I, II or III cannot be used as a basis of credit towards Diplomas or Degrees, unless
specified in the Training Package or accredited course documents, but can be included as part of
an application for RPL
Completed undergraduate studies cannot be used as a basis of credit towards postgraduate study
unless the UG units are included in the accredited PG qualification
Thesis units (Honours and Masters) that have already been counted towards a completed award
cannot be used as the basis for further credit
Where a qualification is required as the basis of admission (e.g. graduate-entry Degrees) that same
qualification will not usually be permitted as the basis of a credit application. However, a student
may apply for credit based on additional formal learning.
For double degrees, credit may not exceed two-thirds of the credit points that contribute to each
single award

Vocational Education and Training qualifications
A student may be granted one or more types of credit for all of the required components of a vocational
qualification.
Higher Education qualifications
In Higher Education qualifications, students must undertake a minimum volume of learning at the
University in order to qualify with a University award. A student must enrol in, undertake the learning
activities of, and attain passing grades for a minimum of one-third of the award, or a minimum of one (1)
year full-time equivalent, whichever is the lesser, to receive an award from the University.
Note: professional accreditation requirements may further limit the volume of credit permitted in a higher
education award.
Where a student applies for credit based on prior formal learning, the limits below apply:
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Award

Maximum amount of
combined credit (specified,
unspecified, block or RPL)

Minimum volume of
learning to be completed
at the University

HE Diploma (80 credit points)

50 credit points

30 credit points

Associate Degree (160 credit points)

100 credit points

60 credit points

Bachelor (240 credit points)

160 credit points

80 credit points

Bachelor (320 credit points)

240 credit points

80 credit points

Bachelor Honours (320 credit points)

240 credit points

80 credit points

Honours Year (80 credit points)

50 credit points

30 credit points

Graduate Certificate (40 credit points)

20 credit points

20 credit points

Graduate Diploma (80 credit points)

50 credit points

30 credit points

Masters (80 credit points)

50 credit points

30 credit points

Masters (120 credit points)

80 credit points

40 credit points

Masters (160 credit points)

100 credit points

60 credit points

Research degrees
Advanced standing for a student transferring from a Master by Research qualification into a Doctoral
qualification, or from Doctoral qualification at another institution, will be considered on a case-by-case
basis.
Exit awards
If a student chooses to finish their studies earlier than originally planned and leave with an exit qualification,
their grades, competency outcomes or notations will automatically be transferred to the exit award, and
therefore credit limits will not apply.
Transferring to a different qualification
If a student has had credit approved whilst enrolled in one qualification and then transfers to a different
qualification, credit for equivalent units:
•
•

Will automatically transfer for VET enrolments
Will not automatically transfer for HE enrolments, however students can apply to have their prior
credit recognised

Transitioning to a newer version of the qualification
If a student has had credit approved whilst enrolled in one version of a qualification and then transitions to
a newer version of the qualification (VET or HE), their credit will automatically be mapped and applied
against the units of the newer qualification, minimising any loss of credit points or competencies.
Exceeding credit limits
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The College Dean may approve credit beyond the limits prescribed here, providing there is an academic
rationale consistent with the principles of this Policy. This includes instances where another provider ceases
to deliver a qualification and the University agrees to teach those students to completion.
Deadlines for applying for credit
Prospective students can apply for credit alongside their application for admission. Current students are
encouraged to submit applications as early as possible (preferably by the week before each term
commences) to enable subsequent unit enrolment decisions to take effect for that term, but credit
applications will be accepted up to the end of the second week of teaching.
Students will be advised of the outcome of their application within ten (10) working days of their
application. If a credit application is rejected, the notification to the student will include the reasons for not
awarding credit.
Evidence required for credit applications
Specified or unspecified credit
Students (or applicants) are responsible for providing evidence of their prior formal learning with their
credit application. Evidence must be sufficient to assess equivalence in terms of learning outcomes, volume
of learning, program of study (including content) as well as learning and assessment approaches, and must
include:
•
•
•
•
•

An AQF qualification testamur issued by an accredited institution; or
An official academic transcript issued by an accredited institution; or
A statement of attainment issued by an accredited institution; or
An overseas qualification issued by an institution listed in the AEI NOOSR Country Education
Profiles; and
A syllabus copy detailing the learning outcomes and assessments of the unit(s) undertaken.

All supporting documents must be in English and be certified copies unless the University sights the original.
Block credit
Block credit will be granted based on verification that the student has completed the qualification listed in
the block credit arrangement. No further evidence is required.
Recognition of Prior Learning
Students applying for RPL are responsible for providing detailed evidence of their capability and may be
required to undergo an evaluation against unit competencies or learning outcomes. Evidence supplied
must be valid, sufficient and authentic, and the University may require references to assist in authenticating
claims. Evidence may include:
•
•
•
•
•
•
•

A curriculum vitae;
Letters or references from employers (on business letterhead);
References or testimonials from clients (that are not family members or friends);
Work documents that describe roles, tasks, achievements, job descriptions;
Evidence of performance review;
Evidence of responsibilities within defined processes;
Portfolios containing samples of work;
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•
•
•
•
•

Certificates from non-award qualifications, professional development, short courses;
Documentation of recognition of merit;
Documentation covering industry roles (committees, representatives), industry awards;
Other corroborating evidence supporting claims of competency; and/or
Other documentation or evidence asked for by the assessor.

All supporting documents must be in English and be certified copies unless the University sights the original.
In addition to the portfolio of evidence, RPL assessments may also include a formal evaluation such as an
interview, presentation, challenge exam or practical demonstration.
Rescinding Advanced Standing
Credit granted to a student may be rescinded:
•
•
•

At the request of the student;
Where an error has been made in assessing the application; or
Where the documentation provided by the applicant has been shown to be incomplete, misleading
or invalid (in which case the relevant misconduct policy may apply)

Appealing a credit decision
Students can appeal credit decisions in accordance with the University’s Students - Academic Grievance
Procedures.
Monitoring and review of credit decisions
Credit decisions will be periodically reviewed to ensure they do not academically disadvantage students,
that they meet the intended aims of this Policy, and remain current.

ESSENTIAL SUPPORTING INFORMATION
Internal
Students - Academic Grievance Procedures
External
Australian Qualifications Framework (Commonwealth)
AQF Qualifications Pathways Policy (Commonwealth)
Higher Education Standards Framework (Threshold Standards) 2015 (Commonwealth)
National Code of Practice for Providers of Education and Training Services to Overseas Students 2018
(Commonwealth)
Standards for Registered Training Organisations (RTOs) 2015 (Commonwealth)
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Document History and Version Control
Last amendment:

Sep 2019

Next Review:

Dec 2021

Sponsor:

Pro Vice-Chancellor, Student Engagement and Success

Contact Officer:

Manager, Higher Education Enrolments and Fees

Version

Date Approved

Approved by

Brief Description

1.00

20 Nov 2017

Academic Board

Creation of original document and upload to CDU website.

1.01

15 Dec 2017

Governance

•

Conversion to new Governance template due to new
University branding

•

Added Sponsor, Pro Vice- Chancellor, Education and
Student Success

•
•

Comprehensive review
Retitled – commonly called credit by staff and
students. Advanced standing is a more technical term
and not as appropriate to a student audience
Inclusion of block credit provision
Simplified list of definitions and references
Clear scope
Single set of principles
Inclusion of decision-making authority
Simplified credit limit tables
New section on the evidence required when applying

2.00

25 Sep 2019

Academic Board

•
•
•
•
•
•
•

Academic Credit Policy – pol-070

Version: 2.00

Governance Document once printed is considered an uncontrolled document. Only documents in the
University Governance Document Library online are considered to be the most current version.

Page 8 of 8

